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PREANVBLE

|. Pursuant to policy set forth in Title VII, Public Law 95-454
Civil Service Reform Act of 1978, Federal Service Labor-
Managenment Rel ations, Chapter 71, Title 5 United States Code
(hereinafter referred to as the STATUTE), and subject to al
appl i cabl e statutes, Executive Orders and relative regul ations
and directives issued by the Ofice of Personnel Mnagenent,
Depart ment of Defense and Departnent of the Navy, the follow ng
Articles constitute an AGREEMENT nmade by and bet ween
Consol i dated Units of the Anerican Federation of Governnent

Enpl oyees, AFL-CIO hereinafter a UNIT (individually) or the
UNION (col l ectively), associated with the foll owi ng Commands,
herei nafter the EMPLOYER (i ndividually) or EMPLOYERS
(collectively):

1. Commander Navy Regi on Sout heast (CNRSE)

2. Fleet and Industrial Supply Center Jacksonville, Florida
(FI'SCJ); and

3. Naval Facilities Engi neering Command Sout heast (NAVFAC
SE)

Thi s AGREEMENT covers all enpl oyees, hereinafter EMPLOYEES,

enpl oyed by the EMPLOYERS and excl usively represented by the

UNI ON. The EMPLOYERS and the UNION may hereinafter be referred
to as the PARTIES.

1. The PARTIES recogni ze that experience in both private and
public enpl oynent indicates that:

1. The statutory protection of the right of enployees to
organi ze, bargain collectively, and participate through | abor
organi zations of their own choosing in decisions which affect
t hem

a. safeguards the public interest,

b. contributes to the effective conduct of public
busi ness,

c. facilitates and encourages the ani cable settlenent
of di sputes between enpl oyees and their enployers involving
condi tions of enploynment; and

2. The public interest demands the hi ghest standards of
enpl oyee performance and the continued devel opnent and
i npl enentati on of nodern and progressive work practices to



PREANVBLE

facilitate and inprove enpl oyee perfornmance and the efficient
acconpl i shnent of the operations of the EMPLOYERS.

1. Therefore, the PARTIES recognize that |abor organizations
and col lective bargaining within civil service are in the public
interest. The PARTIES agree that the STATUTE

1. Prescribes certain rights and obligations of enpl oyees
to the Federal Governnent;

2. establishes procedures designed to neet the speci al
requi renents and needs of the Governnent; and

3. provides that its provisions should be interpreted in a
manner consistent with the requirenents of an effective and
efficient Governnent.

V. The PARTIES al so agree to advocate partnership between the
EMPLOYERS and the UNION (see Article 3 and 4) in order to

1. Produce high quality service and products;

2. provide enployees with continuous skill |earning and
educati onal opportunities;

3. recognize all enployees as val uabl e assets who deserve a
qual ity workpl ace;

4. foster the spirit of teammrk within the workplace to
acconpli sh our goals;

5. provide joint alternative dispute resolution training to
the parties;

6. i nsure open communi cation, nutual respect, and trust
anong all enpl oyees;

7. renove barriers to enhanced productivity, flexible work
processes, inmproved working conditions, and continuous quality
i nprovenents; and

8. wutilize interest-based bargaining techniques to resol ve
wor kpl ace i ssues.

V. The PARTIES agree to support partnership by incorporating
pre-deci sional involvenent, positive attitudes, nutual respect,
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information sharing, joint training, cooperation, shared
responsi bility, tineliness, receptiveness, openness, and trust.

VI. The PARTIES agree to bargain collectively in good faith.
They shall pursue solutions that pronote increased quality and
productivity, custoner service, mssion acconplishnent,
efficiency, quality of work life, enployee enpowernent,

organi zati onal performance as well as mlitary readiness within
t he Departnent of the Navy while considering the legitimte
interests of the PARTIES.

VII. It is the intent of the PARTIES to only negotiate Articles
that reflect shared comon interests that are nutually

i nclusive. Suppl enental agreenents/ Menoranda of

Agr eenent / Menor anda of Under st andi ng (MOAs/ MOUs) or | ocal
procedures may be negotiated by any of the autononbus nenbers
defined in Article 1. Supplenental agreenents, MOAs and MOUs
w Il cover those matters which are uni que and appropriate to
each EMPLOYER and its associated UNIT (See Article 37).

VIIl. 1In recognition of the respective rights, needs and
obl i gations of the PARTIES, the UNION and EMPLOYERS agree to the
follow ng articles:



ARTI CLE 1
PARTI ES TO THE AGREEMENT

SECTI ON 1. PARTIES to this AGREEMENT are as foll ows:

A. Consolidated Units of the Aneri can Federation of
Gover nment Enpl oyees, AFL-CI O, and Commander, Navy Regi on
Sout heast, Jacksonville, Florida, as foll ows:

(1) all nonprofessional EMPLOYEES of the Commander,
Navy Regi on Sout heast, Regional Resources and Managenent
Depart ment and excl uding all professionals, nmanagenent
officials, supervisors and enpl oyees described in 5 U S. C
7112(b) (2),(3),(4).(6) and(7);

(2) all graded appropriated fund EMPLOYEES of the Nava
Air Station, Jacksonville, Florida and excluding al
pr of essi onal enpl oyees, managenent officials, supervisors, and
enpl oyees described in 5 U S.C. 7112(b)(2),(3),(4),(6) and(7);

(3) all eligible EMPLOYEES of Naval Air Station, Key
West, Florida and excludi ng professional enployees, nanageri al
officials, supervisors, and enpl oyees described in 5 U S. C
7112(Db) (2),(3),(4).(6) and(7);

(4) all nonprofessional General Schedule (GS) and \Wage
Grade (W5 EMPLOYEES of Naval Air Station Pensacol a, Pensacol a
Fl ori da and excluding all professional enployees, nanagenent
officials, supervisors and enpl oyees described in 5 U S. C
7112(Db) (2),(3),(4).(6) and(7);

(5) all nonprofessional Wage Grade (W5 and Cener al
Schedul e (GS) EMPLOYEES who are enpl oyed by the Commandi ng
Oficer, Naval Air Station, Wiiting Field, MIton, Florida and
excluding all professional enpl oyees, managenent officials,
supervi sors and enpl oyees described in 5 U S. C
7112(b) (2),(3),(4),(6) and(7);

(6) all EMPLOYEES of the Naval Air Station, Meridian,
M ssi ssi ppi and excluding all professional enployees, nanagenent
officials, supervisors and enpl oyees described in 5 U S. C
7112(Db) (2),(3),(4),(6) and(7);

(7) all EMPLOYEES of the Naval Air Station Corpus
Christi, Texas and excluding all professional enployees,
managenent officials, supervisors and enpl oyees described in 5
US C 7112(b)(2),(3),(4),(6) and(7);



(8) all EMPLOYEES of the Naval Air Station Kingsville
Ki ngsville, Texas and excluding all professional enployees,
managenent officials, supervisors and enpl oyees described in 5
US C 7112(b)(2),(3),(4),(6) and(7);

(9) all nonsupervisory wage grade and general schedul e
Department of the Navy EMPLOYEES of the Naval Air Station, Joint
Reserve Base, Fort Worth, Texas, including the position of
Supervisory Fire Fighter, GS-0081-8 and excl udi ng al
pr of essi onal enpl oyees, managenent officials, supervisors and
enpl oyees described in 5 U S . C 7112(b)(2),(3),(4),(6) and(7);

(10) all professional and non-professi onal EMPLOYEES of
the Naval Station Mayport, Florida and excl udi ng managenent
officials, supervisors, and enpl oyees described in 5 USC 7112

(b)(2),(3),(4),(6), and(7);

(11) all nonprofessional General Schedul e and Wage
G ade EMPLOYEES of Naval Submarine Base, Kings Bay, Georgia and
excluding all professional enployees, tenporary enpl oyees, Co-op
students, Stay in School Students, CCEP/FJFP students,
managenent officials, supervisors and enpl oyees described in 5
USC 7112 (b)(2),(3),(4),(6), and(7);

(12) all nonprofessional EMPLOYEES of the Naval Wapons
Station, Charleston, South Carolina and excl uding al
pr of essi onal enpl oyees, managenent officials, supervisors,
tenporary enpl oyees on appointnments of |ess than six nonths, and
enpl oyees described in 5 USC 7112(b)(2), (3), (4), (6), and (7);

(13) all EMPLOYEES, including tenporary EMPLOYEES, of
t he Naval Construction Battalion Center, Qulfport, M ssissipp
and excluding all enployees of tenant activities, professional
enpl oyees, managenent officials, supervisors, and enpl oyees
described in 5 USC 7112(b)(2),(3),(4),(6) and(7);

(14) all nonprofessional appropriated fund EMPLOYEES
enpl oyed by Naval Support Activity, Panama City, Florida and
excluding all professional enployees, managenent officials,
supervi sors and enpl oyees described in 5 U S. C
7112(b)(2),(3),(4),(6) and(7); and

(15) all nonprofessional EMPLOYEES of the Naval Support
Activity, Olando, Florida and excluding all professional
enpl oyees, supervisors, managenent officials, and enpl oyees
described in 5 U S.C.  7112(b)(2),(3),(4),(6) and(7).



B. Consol i dated Units of the Anerican Federation of
Gover nment Enpl oyees, AFL-CI O, and the Fleet and Industri al
Supply Center Jacksonville, Florida to include al
nonpr of essi onal EMPLOYEES of the Departnent of the Navy, Fleet
and I ndustrial Supply Center (FISCJ), Naval Air Station,
Jacksonvill e, Florida, including EMPLOYEES assigned to the South
Texas Detachnents; Kings Bay, Georgia Custoner Support Site; the
Key West, Florida Site; the Pensacola, Florida Site; the Panama
Cty, Florida, Site; the Meridian, Mssissippi Site; the
Qul fport, Mssissippi Site; and the Fort Wrth, Texas Site and
excluding all professional enpl oyees, managenent officials,
supervi sors, and enpl oyees described in 5 U S. C
7112(b)(2),(3),(4),(6) and(7).

C. Consolidated Unit of the American Federation of
Gover nment Enpl oyees, AFL-CI O, and the Naval Facilities
Engi neeri ng Command — Sout heast to include all non-professional
EMPLOYEES of the Naval Facilities Engineering Conmand —
Sout heast, U.S. Departnent of the Navy and excl udi ng non-
pr of essi onal enpl oyees of the Public Wrks Departnent Pensacol a,
the Public Wirks Departnent Wiiting Field, and the Public Wrks
Depart ment Charl eston, all professional enployees, managenent
officials, supervisors, and enpl oyees described in 5 U S. C
7112(b)(2),(3),(4),(6) and(7).

SECTI ON 2. The PARTIES agree that any AFGE | ocal or other
bargai ning unit, together with its affiliated command, nay be
added to and covered by this AGREEMENT at any tinme during the
life of this AGREEMENT.



ARTI CLE 2
ADM NI STRATI ON OF THE AGREEMENT

SECTION 1. In the admnistration of all matters covered by this
AGREEMENT, the PARTIES are subject to all applicable existing or
future |laws, statutes, Governnent-wide rules in existence at the
time the AGREEMENT is approved and executive orders of
appropriate authorities of the federal governnent. Thi s
section of the AGREEMENT will also apply to all suppl enental,

i npl enmenting, subsidiary or informal agreenents by and between

t he PARTI ES. Any | awful waivers of the rights given to the
EMPLOYER or the UNION by the STATUTE nust be clearly and

unm st akably set forth in this AGREEMENT and understood to be
wai ved by both the UNION and the EMPLOYER.

SECTION 2. The terns and conditions of this AGREEMENT wi | |
super sede any personnel policy, practice, Menoranda of

Agr eenment / Under st andi ng ( MOAs/ MOUs), or instruction within the
authority and discretion of the PARTIES, which are in effect on
the effective date of this AGREEMENT, to the extent they
conflict wwth the terns and conditions of this AGREEMENT ( See
Article 38).

SECTION 3. The PARTIES will not make any changes to this
AGREEMENT except as provided by Article 37. Suppl enment al
agreenents such as MOAs/ MOUs may be negotiated in accordance
with Article 38.



ARTI CLE 3
LABOR- MANAGEMENT RELATI ONS

SECTION 1. It is agreed by the PARTIES that the policy
regardi ng | abor-nmanagenent relations is:

A.  To conduct the relationship in a climte of cooperation,
under st andi ng, and Part nershi p.

B. For the PARTIES at all levels to denonstrate affirmative
willingness in working toward the continued inprovenent of
personnel policies, practices, and matters affecting working
conditions, and the resolution of problens at the |owest
appropriate organi zational |evel.

C. To safeguard and respect the right of EMPLOYEES to form
join and assist, without fear of penalty, any |awful Union as
defined by the STATUTE

SECTION 2. An EMPLOYER and its associated UNIT agree to neet as
the need arises to discuss personnel policies and practices,
probl enms which are recurring in nature, and any matters

af fecting the general working conditions of their EMPLOYEES.
Such neetings nay be requested by either PARTY. Should either
PARTY request a neeting with the other, it is agreed that they
shall neet pronptly and in the spirit of conplete Partnership.

SECTI ON 3. The PARTIES to the discussion have rights and
obl i gati ons under the STATUTE to present their views and to
obj ectively consider the views of the other PARTY.

SECTI ON 4. The PARTIES recogni ze that they have a common
interest and obligation to bargain collectively in good faith,
pursue solutions that pronote increased quality and
productivity, custoner service, mssion acconplishnent,
efficiency, quality of work life, EMPLOYEE enpower nent,

organi zati onal performance, and mlitary readi ness, while
considering the legitimate interests of both PARTIES.

SECTION 5. The nornmal point of contact between an EMPLOYER and
its associated UNIT for the purpose of discussing questions that
may ari se concerning the general admnistration or
interpretation of this AGREEMENT, or regulations, or other
matters involving the overall relations between themw || be,
for the UNIT, the duly designated UNIT representative or their
desi gnee; and for the EMPLOYER, the Conmander/ Commandi ng O ficer
or their designee.



SECTION 6. An EMPLOYER and its associated UNIT agree to

mai ntai n open, two-way comruni cations on issues that inpact
EMPLOYEES or the EMPLOYER as soon as possi bl e. O ficial
notification between themnust be in witing and will be jointly
established by the EMPLOYER and its associated UNIT.



ARTI CLE 4
LABOR- MANAGEMENT PARTNERSHI PS

SECTION 1. PURPOSE. The purpose of Labor-Managenent
Partnerships is to develop a united teamw th a conmon purpose
and vision, creating an organi zation that works better and costs
| ess.

SECTION 2. GOAL. The goal is to involve EMPLOYEES UNT
Representatives as equal partners wth EMPLOYER Representatives
to identify problens and, together, craft solutions to better
serve custoners and acconplish the mssion. Technical
Representati ves may be call ed upon for advice.

SECTI ON 3. The EMPLOYER and its associated UNIT
representative(s) wll determne the method for addressing,

di scussi ng and negoti ating any issue inpacting the working
conditions in accordance with the STATUTE. These di scussions
may be conducted in forunms to include, but not limted to,

| abor - managenent forunms, councils, tactical execution teans or
other simlar bodies. The above | anguage is not intended to
abridge any right of the PARTIES under law, rule, or regulation.
The PARTIES agree to request assistance from Federal Mediation
and Conciliation Service (FMCS) or other nediation service to
resol ve any inpasse issue. Through nut ual di scussions these
foruns wll develop a vision statenment and plan of action.
Each forums plans may include, but are not linmted to:

A. types of issues that the forumw || address.

B. size of the forum and nunber of foruns required;

C. structure of the forum and ground rul es;
D. nmenbership with equal representation of the PARTIES;
E. frequency of neetings;

F. open sharing of information to/fromthe forum
G deci sion-nmaki ng by consensus;

H. joint training.



ARTI CLE 5
LABOR- MANAGEMENT TRAI NI NG

SECTION 1. The PARTIES jointly agree that it is in their best
interests to receive training concerning applicable |aws,
regul ati ons, new devel opnents pertaining to Labor-Managenent
relations, and Partnerships to include Alternative D spute
Resol ution processes.

SECTION 2. The PARTIES wll determ ne the specific training
prograns and procedures for providing training.

SECTI ON 3. Managers, Supervisors and EMPLOYEES wi || be provided
training regarding this AGREEMENT.



ARTI CLE 6
SAFETY AND HEALTH

SECTION 1. The PARTIES are commtted to having a workpl ace
environnment that is safe, healthy and productive. The PARTI ES
agree to cooperate in this effort by encouragi ng EMPLOYEES to
work in a safe manner and report all observed unsafe or

unheal thy working conditions. The PARTIES al so agree that:

A. Al EMPLOYEES have a right to work in an environnent
free of harassment, intimdation, threats, or bullying of any
kind. Al EMPLOYEES are expected to adhere to a standard of
conduct that is respectful and courteous to others. EMPLOYEES
are responsible for imrediately reporting any threats or acts of
vi ol ence to the EMPLOYER

B. Intimdation, threats, harassnent, assaults, or acts of
vi ol ence by anyone at any level, will not be tolerated. The
EMPLOYER wi | | take swift and appropriate actions when any such
i nci dents occur.

C. Any EMPLOYEE who is assigned to a job that he/she has

reasonabl e basis to believe wll be dangerous to life, linb, or
health will immediately report the circunstances to his/her
supervisor who will pronptly investigate the situation and take
appropriate corrective actions. Supervisors wll contact the
EMPLOYER S occupational safety office for assistance, as
necessary. Supervisors will informthe reporti ng EMPLOYEE(S) of
all action taken in witing. The safety office will investigate

all reports brought to its attention (alleged i nm nent danger
situations wthin 24 hours, potentially serious situations
within three days, and all other situations nust be investigated
within ten working days). |If the reported situation involves a
heal th hazard, as opposed to a safety hazard, the safety office
will refer the report to the cogni zant nedical activity for

i nvestigation as necessary.

D. The EMPLOYEES shall be properly trained to safely
performtheir duties in areas that require specific training.

SECTION 2. The EMPLOYER wi Il provide the necessary protective
cl ot hing, equi prment and safety devices for all EMPLOYEES in
accordance with applicable standards/| aws/directives.

SECTI ON 3. The EMPLOYER agrees to notify the UNIT
representative within a reasonable period of tinme, of any |ost
time, on-the-job accident wherein an EMPLOYEE is injured. The



EMPLOYER and its associated UNIT representative will develop a
met hod by which this information is passed.

SECTI ON 4. An EMPLOYEE who has sustained an on-the-job injury
will be required to performduties only to the extent and limts
prescribed by the attendi ng physician in consultation with the
Medical O ficer of the EMPLOYER if that consultation is deened
necessary by the EMPLOYER

SECTION 5. When the Medical Oficer of the EMPLOYER det er m nes
that an EMPLOYEE is physically unfit for duty after reporting
for work, the EMPLOYER wi Il make arrangenment for transportation
if nmedically necessary or nedically requested, to a nedi cal
facility or to the EMPLOYEE S hone.

SECTION 6. Information concerning the |ocation and applicable
regul ati ons and procedures of the Ofice of Federal Wrkers
Conpensati on Prograns, Departnment of Labor, will be provided by
t he EMPLOYER.

SECTION 7. The EMPLOYER agrees to obtain pronpt energency
medi cal service and first aid for EMPLOYEES who becone injured
or seriously ill on the job.

SECTI ON 8. EMPLOYEES who suffer an on-the-job injury wll
report such an injury imrediately to their supervisor/EMPLOYER
and receive nedical attention. |[|f the EMPLOYEES are di sabl ed
because of a traumatic injury, they may use Continuation of Pay
(COP) not to exceed 45 days or sick or annual |eave, for the
period of disability consistent with applicable | aw and

regul ation. |f EMPLOYEES el ect to use sick or annual |eave, a
SF-71 and/or appropriate | eave request wthin an automated tine
and attendance systemw || be conpleted for such action and

submtted to t he EMPLOYER

SECTI ON 9. The PARTIES recognize their nutual obligation to
hel p prevent, discourage and expose Wrkers Conpensation
fraud/ abuse by notifying the appropriate authorities (See
Article 43).

SECTI ON 10. The EMPLOYER wi || provi de physical exan nations for
EMPLOYEES whose position requires annual physicals or other
exam nations required by |aw

SECTION 11. The PARTIES agree that EMPLOYEES w Il conmply with

requi renents of Cccupational Health and Industrial Hygi ene
Pr ogr ans.

10



SECTION 12. The PARTIES fully support the Drug Free Wrkpl ace
Program Executive Order 12564 established the basic
requirenents for a Federal Drug Free Wrkplace. The provisions
for neeting the Executive Order 12564 requirenents are contai ned
in agency instructions (See Article 35).

SECTI ON 13. The PARTIES agree that they share an interest in
pronoti ng EMPLOYEE heal th and wel | ness.

SECTI ON 14. \Where applicable, the PARTIES agree that the UN ON
is entitled to one (1) nenber and one (1) alternate nenber to
serve on the Safety Commttees. The UNI ON nenber will have the
full rights and privileges of other nmenbers.

SECTI ON 15. \Where applicable, the local safety office may

provi de information regarding prevailing prices of safety

equi prent that EMPLOYEES utilize to performtheir jobs. This is
due to the wide diversity of the cost of l|iving throughout the
sout heast region.

11



ARTI CLE 7
EMPLOYEE RI GHTS AND RESPONSI BI LI TI ES

SECTION 1. EMPLOYEES have the right to join or assist any |abor
organi zation, or to refrain fromany such activity, freely and
w thout fear of penalty or reprisal, and EMPLOYEES are protected
in the exercise of that right. Wen duly elected and/or
appointed, UNIT representatives have the right to present the
views of the UNIT to the EMPLOYER and ot her officials of the
Executive Branch of the Governnent, the Congress, or other
appropriate authorities.

SECTION 2. Nothing in this AGREEMENT will require EMPLOYEES to
beconme or remain nmenbers of the UNIQN, or pay noney to the UN ON
except through direct paynent or a voluntary witten

aut horization for the paynent of UN ON dues through payr ol
deductions as set forth in Article 12.

SECTI ON 3. Each EMPLOYEE has the right to

A. bring matters of personal concern to the attention of
appropriate EMPLOYER officials in accordance with applicable
rul es, regul ations, and established policies;

B. self representation with the presence of a UNI ON
O ficial or UNION representation under Article 32;

C. be represented by an attorney or other representative,
at their own expense, in any appeal process except as provided
for under Article 32.

SECTION 4. EMPLOYEES have the right to be infornmed annually by
the EMPLOYER of their rights to UNION representation
( VEI NGARTEN) .

SECTION 5. The PARTIES shall jointly informthe EMPLOYEES of
their rights as set forth in Article 30.

SECTION 6. Consistent with the STATUTE, a supervi sor,
managenent official or confidential enployee may not act as a
representative of a | abor organization if the participation or
activity would result in a conflict of interest or would

ot herwi se be inconpatible with law or with the official duties
of the enpl oyee.

SECTION 7. EMPLOYEES wi || be served subpoenas in a private
setting to the extent controllable by the EMPLOYER

12



SECTI ON 8. EMPLOYEES are entitled to be free fromthreats
intimdation, coercion, harassnent, reprisal and hum i ati on.
EMPLOYEES al so have the right, individually and collectively, to
expect and pursue conditions of enploynent which pronote and sustain
human dignity and sel f-respect.

SECTI ON 9. EMPLOYEES have the right, in accordance with the Privacy
Act, to request copies of any records specific to them maintained
under their nanme and/or social security nunber, or unique identifier
associated with the requesting EMPLOYEE. This includes, but is not
limted to, their Oficial Personnel Folder (OPF) and the personnel
fol der mai ntained by the EMPLOYER (See Article 23).

13



ARTI CLE 8
EMPLOYER RI GHTS AND RESPONSI BI LI TI ES

SECTION 1. Nothing in this AGREEMENT wi |l supersede any
EMPLOYER rights as specified in 5 USC 7106 (see Appendi x A)

SECTI ON 2.

A.  Upon notification of changes by higher authority in
DOD/ DON personnel policies, practices, procedures, and
conditions of enploynment, the respective foruns may take those
i ssues for action.

B. Throughout this AGREEMENT where matters are referred to
the respective foruns, such referral automatically satisfies the
EMPLOYERS obligation to consult the UN ON

C. Al other issues not covered in this AGREEVMENT, nay be
referred to the respective foruns.

SECTION 3. The EMPLOYER wi Il annually informthe EMPLOYEES of
their rights to representati on (VEI NGARTEN) .

SECTION 4. The PARTIES will jointly informthe EMPLOYEES of
their rights as set forth in Article 30.
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ARTI CLE 9
UNI ON RI GHTS AND RESPONSI BI LI TI ES

SECTION 1. Pursuant to 5 U.S.C. 7114(a)(1), the UNION is the
excl usive representative of EMPLOYEES in the UNITS. As such
the UNFON is entitled to act for and negotiate collective

bar gai ni ng agreenents covering all EMPLOYEES in the UNITS as
certified by the Federal Labor Relations Authority (FLRA). The
UNION is responsible for representing the interests of al
EMPLOYEES in the UNIT it represents w thout discrimnation and
wi t hout regard to | abor organization nenbership.

SECTION 2. In addition to the provisions of Article 32, and in
accordance with 5 U.S.C Chapter 71, the UNTON will be given the
opportunity to be represented at:

A. any formal discussion (neeting) as defined by the
STATUTE. This occurs when one or nore representatives of the
EMPLOYER and one or nore EMPLOYEES and/or their representatives
meet and the subject of the discussion covers issues concerning
grievances, general personnel policy and practices, or general
condi tions of enploynent;

(1) personnel policies and practices are the witten
and unwitten rules, e.g. past practices, that apply directly
to EMPLOYEES in the performance of their duties;

(2) conditions of enploynent include the personnel
policies and practices that apply to EMPLOYEES as well as their
actual working conditions;

B. any exam nation of an EMPLOYEE by a representative of
the EMPLOYER in connection with an investigation if:

(1) the EMPLOYEE believes the exam nation may result in
di sci plinary action agai nst the EMPLOYEE, and

(2) the EMPLOYEE requests such representation
SECTION 3. The UNION is the exclusive representative in
adm ni strative investigations of EMPLOYEES. The UNI ON has a
right to be present in a crimnal investigation of an EMPLOYEE.
See Article 30.

SECTION 4. Open communi cation anong the UNION, the EMPLOYERS
and t he EMPLOYEES i s encouraged.
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SECTION 5. The PARTIES wll jointly informthe EMPLOYEES of
their rights set forth in Article 30.

SECTION 6. The UNION, through appropriate foruns, wll have the
exclusive right to neet and negotiate in good faith with the
EMPLOYER as specified by the STATUTE.

SECTION 7. The UNION wil|l be provided the opportunity to greet
new EMPLOYEES during their orientation and make them aware of
their rights under this AGREEMENT. The UNION will be incl uded
in the EMPLOYER S check-in and check-out procedures involving
EMPLOYEES.

SECTI ON 8. The EMPLOYERS agree to furnish the UNI ON, upon
request, with a report of UNIT enpl oyees not nore than once each
month. The report will contain the nane, position title, grade,
Unit lIdentification Code, and accessions and separations. The
term“Unit” for the purposes of Unit ldentification code neans

t he applicabl e organi zati onal el enent.

SECTION 9. Prior to communicating directly with EMPLOYEES

t hrough formal surveys or questionnaires regarding conditions of
enpl oynment, notice will be given to the UNIT representative to
the extent controllable by the EMPLOYER

SECTI ON 10. The UNION nmay, but is not required to represent
Non- UNI ON nmenbers in the proposal stage of disciplinary actions
and on any matter for which a statutory or regul atory appeal s
procedure exists, e.g., Merit Systens Protection Board (MSPB)
Equal Enpl oynent Qpportunity (EEOQ, Wrker’s Conpensati on,

O fice of Personnel Managenent (OPM classification appeals.
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ARTI CLE 10
UNI ON REPRESENTATI ON OFFI CI AL TI ME

SECTI ON 1. UNI ON REPRESENTATI ON

A, Meetings between the UNION representative(s) of the
UNIT, in which they are a nenber, and their respecti ve EMPLOYER
for the purpose of resolving the issues and interests anong the
PARTIES will be on official time. Topics to be discussed wll
be deci ded between the PARTIES. This will not be construed to
di scourage or prevent other formal or informal discussions anong
the PARTIES in the interest of maintaining a harnoni ous worKking
envi ronment .

B. The EMPLOYER agrees to recognize Oficers, Stewards and
ot her representatives designated by the UNION. The UNI ON agrees
to annually furnish the EMPLOYER with a list of those Oficers,
Stewards and ot her representatives and their areas of
representation. The UNION agrees to notify the EMPLOYER of any
changes of its representatives and/or areas of representation.

C. Stewards will represent EMPLOYEES within their assigned
area(s). The UNION wi Il appoint a representative in the absence
of a Steward and informthe EMPLOYER of that appointnent. The
UNFON wi Il attenpt to select such a representative fromw thin
the UNIT; however, the UNION has the undisputed right to sel ect
any representative it so desires.

SECTION 2. CFFIC AL TI ME

A.  The EMPLOYERS agree to authorize a reasonabl e anount of
official time to UNION Representatives who are properly
designated in accordance with this AGREEMENT. Oficial tine
granted will be to the extent that such tinme falls wthin the
UNI ON representative' s respective tour of duty and will be used
for the purpose of carrying out the followi ng responsibilities
to an EMPLOYEE(S):

(1) To consult or negotiate with the EMPLOYERS pur suant
to this AGREEMENT.

(2) To represent EMPLOYEE(S) or act as the UNION S
Representative during the preparation and presentation of a
grievance to the EMPLOYERS pursuant to Article 32 or a statutory
appeal .
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(3) To participate on a Conmittee pursuant to this
AGREEMENT.

(4) To enter into problemresol ving discussions with
t he EMPLOYERS or with EMPLOYEES with respect to matters
affecting conditions of enploynent of EMPLOYEES.

(5) To prepare required reports and correspondence to
out si de Federal Agencies such as the U S. Departnent of Labor
and I nternal Revenue Servi ce.

(6) To prepare for neetings with the EMPLOYER

(7) As otherw se authorized by this AGREEMENT,
regul ations or the STATUTE.

B. ARBITRATION. During the arbitration process involving
their UNIT, which includes invoking arbitration, selecting
arbitrators, pre-hearing preparation and conference, hearing
participation, or preparation of post hearing brief, designated
UNI ON representatives of their UNIT, in which they are a nenber,
will be granted official tinme by the EMPLOYER of such UNIT as
permtted by the STATUTE

C. TRAI NI NG

(1) Jointly sponsored training by the UNIT and
respective EMPLOYER in the areas of | abor/nmanagenent rel ations
shal |l be provided on official tine.

(2) UNI ON Sponsored Training, when used for training of
Stewards, O ficers and other representatives of the UNIT, in
which they are a nenber, will be conducted on official tine.

The amount of official time for such training will be nutually
agreed upon by the UNION and the EMPLOYER at the | ocal |evel

I f such training requires travel and the travel is not funded by
t he EMPLOYER, no-cost orders nmay be issued as permtted by
appl i cable | aw and regul ati on.

SECTI ON 3.  PROCEDURES

A. UNION representatives will notify their imediate
supervi sor/ EMPLOYER of the need for official tinme prior to
| eaving the work area to carry out representational duties. |If

work requirenments are such that the representative cannot be
excused at that time or for the anmount of tinme requested, the
i mredi at e supervi sor/ EMPLOYER Wi || arrange a nutually acceptabl e
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time for the representative to be excused. The EMPLOYER and its
associated UNIT representative may devel op | ocal procedures in
accordance with this AGREEMENT.

B. Discussions between a UNION representative and the
EMPLOYEE will normally be conducted at the EMPLOYEE S work site
provi ded the environnent is conducive to reasonable privacy to
conduct business. EMPLOYEES will nake prior arrangenents with
t heir supervisors/ EMPLOYER regarding neeting time and | ocation
If UNION representation of an EMPLOYEE, in which the
representative is a nenber, requires travel outside the |ocal
comuting area, the respective EMPLOYER Commander/ Commandi ng
O ficer or their designated representative and the designated
UNI ON representative will discuss travel arrangenents and travel
costs will be decided by the respective EMPLOYER consistent with
applicable | aw and regul ati on. Regardl ess of how the travel is
funded, travel orders will be issued consistent with applicable
| aw and regul ati on.

C. Should the business take |onger than anticipated, the
UNIT representatives wll contact their supervisor as soon as
possi ble to advise themof this and to request additional tine
away fromthe job. Upon returning to work from conducti ng
representational duties, the UNIT representatives will advise
t heir supervisor.

D. UNT representatives assigned to shifts other than the
day shift may be permtted to tenporarily change/ nodify shifts
for limted periods of time to conduct representational
functions as set forth in this AGREEMENT. The representative
wi |l request perm ssion to change shifts fromthe i medi ate
supervi sor/ EMPLOYER wi th as nmuch advance notice as possi bl e.

I f work requirenents are such that the UNIT representative
cannot be excused at that time or for the amount of tine
requested, the imedi ate supervisor/ EMPLOYER wi ||l arrange a
nmutual |y acceptable time for the UNIT representative to be
excused.

E. UNIT representatives will be allowed to perform
representational duties while on the clock and will not be
forced to neet and confer with the EMPLOYEES after the end of
the work shift.

SECTION 4. Any AFGE representative designated by the UNTON wi ||
be allowed to visit the EMPLOYER S facilities, subject to
appl i cable security regulations. Such visits will be arranged
wi th appropriate EMPLOYER officials for the purpose of neeting
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with officials of the EMPLOYER and/or the UNI ON and assi sting
local UNTION OFficers and Stewards at any step of | abor-
managenment processes. The EMPLOYER wi ||l provi de an adequate
nmeeti ng place upon request.

SECTION 5. An EMPLOYEE who is elected or appointed to a
district or national office position within AFGE nmay be granted
Leave Wthout Pay (LWOP) in accordance with applicable | aw and
regul ation.

SECTI ON 6. The EMPLOYER recogni zes that casual contact occurs
bet ween UNI ON representati ves and EMPLOYEES during t he nor nal
course of work. Such reasonable contact is acceptable and may
i nclude el ectronic conmuni cation in accordance with | T/ ADP
regul ati ons and/or established | ocal procedures.
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ARTI CLE 11
OFFI CI AL FACI LI TI ES

SECTION 1. The PARTIES agree the UNI ON shoul d be provided
facilities in which to conduct business. Menor anda of

Under st andi ng/ Agreenment (MOUs/ MOAs) for use of facilities wll
be negoti ated between the UNION and the EMPLOYERS. It is
mutual |y agreed that current agreenments pertaining to existing
facilities will remain in full force and effect until these
MOUs/ MOAs are negotiated. These MOUs/ MOAs may address issues
such as, but not limted to, office space, tel ephones, tel ephone
directories, office equipnent, NMClI conputers and rel ated

peri pheral equi pnent, and bull etin boards.

SECTION 2. To the extent permtted by |law and regul ation, the
PARTI ES encourage the use of EMPLOYER technol ogi es such as Vi deo
Tel econferencing (VTIC) and websites for |abor-nmnagenent
activities.
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ARTI CLE 12
W THHOLDI NG OF DUES

SECTION 1. The EMPLOYERS agree to process requests for
deduction of UNI ON dues fromthe pay of all EMPLOYEES who
voluntarily authorize such deductions and who are eligible
EMPLOYEES w thin their designated UNIT.

SECTION 2. UNION dues will be deducted froman EMPLOYEE S pay
each pay period when the foll ow ng conditions have been net:

A.  the EMPLOYEE has voluntarily authorized the dues
deduction by conpleting and signing the allotnent authorization
formi.e., Standard Form (SF) 1187.

B. the EMPLOYEE S net earnings, after |egal and other
requi red deductions, are sufficient to cover the anmount of the
allotnment in each pay period. The EMPLOYEE is responsible for
paynent of dues to the UNI ON when net earnings, after |egal and
ot her required deductions, are not sufficient to cover the
anount of the allotnent in the pay period.

C. the UNION has consulted with the servicing HRO Human
Resources Service Center to confirmthe EMPLOYEE S eligibility

D. the UNION has conpl eted and signed its section of the
SF-1187. UNION O ficials authorized to sign the formw !l be
desi gnated by the UN ON.

SECTION 3. The UNION agrees to provide SF-1187s to eligible
EMPLOYEES desiring to authorize a payroll deduction for dues.
The UNION wi Il informand educate EMPLOYEES concerning the dues
al l otment and use of the SF-1187.

SECTION 4. The payroll allotnment will be term nated when the
EMPLOYEE is no longer a UNIT nenber, when the UNION notifies the
payroll office that the EMPLOYEE has been expelled or has ceased
to be a nenber in good standing, or when the EMPLOYEE term nates
the allotnment for deduction of UNI ON dues using the SF-1188.

The UNTFON wi Il inform and educate EMPLOYEES concerning the

term nation process and use of the SF-1188. The EMPLOYER wi | |
provi de the SF-1188 at the request of the EMPLOYEE. Upon
conpletion, the EMPLOYEE wi Il submt the SF-1188 to the UN ON
and the UNNON will forward the SF-1188 to the servicing payrol
office. Termnation will not becone effective until the first
full bi-weekly pay period follow ng the anniversary date of the
SF- 1187, and subsequent anniversary date.
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SECTION 5. The amount of the UNI ON dues to be deducted each pay
period will remain as originally certified to on the SF-1187
until the UNION certifies a change in the anmpbunt and notifies

t he servicing payroll office and/or Defense Finance and
Accounting Service (DFAS)

SECTI ON 6. Each pay period DFAS should provide a listing to the

UNION which w il identify by nanme and EMPLOYEE nunber the anount
of the allotnent deduction for each EMPLOYEE in the UNIT t hey
represent to the extent permtted by law. In the event that

DFAS does not provide a listing, the UNNON w Il notify the
EMPLOYER who wi Il contact DFAS to attenpt resol ution.

SECTION 7. \When the EMPLOYER believes a position subject to
dues withholding is no |longer eligible for such a deduction, the
UNION wi Il be notified before such deduction is term nated.

When a dispute arises concerning the UNIT status of the EMPLOYEE
on dues wi thhol ding, no action will be taken on the UNI T stat us,
and the allotnment will continue until the matter is resol ved by
t he Federal Labor Relations Authority (FLRA)
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ARTI CLE 13
HOURS OF WORK

SECTION 1. The basic adm nistrative workweek for EMPLOYEES is

t he cal endar week of Sunday through Saturday as set forth by 5
CFR Part 610. Except when the EMPLOYER determnes that it would
be seriously handi capped in carrying out its functions or that
costs would be substantially increased, the EMPLOYER w | |

provi de at |east 2 weeks advance notice to EMPLOYEES of required
changes in permanent work schedul es. Changes in basic workweeks
shoul d be held to the mnimum necessary to execute EMPLOYER
functions. Alternative Wrk Schedul es (AW5) such as Flex Tinme
and conpressed wor kweeks nay be admi nistered in accordance with
applicable I aw and regul ati on and negoti ated EMPLOYER

i nstructions.

SECTION 2. EMPLOYEES in an on-call or standby status will be
conpensated in accordance with applicable | aw and regul ati on.

SECTION 3. Eligible EMPLOYEES may participate in telework in

accordance wth negoti ated EMPLOYER i nstructions, applicable |aw
and regul ati on.
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ARTI CLE 14
OVERTI ME

SECTION 1. Overtine is work or duty, which is required and

aut hori zed by the EMPLOYER, perforned by an EMPLOYEE, in excess
of an eight hour workday or in excess of a 40 hour

adm ni strative workweek as established by | aw and regul ati on.
For EMPLOYEES on a conpressed or alternate work schedul e, hours
aut hori zed and worked in excess of the conpressed or alternate
schedul e may qualify as overtinme or conpensatory hours as
governed by applicable | aw and regul ati on and the respective
wor k schedule. Overtine is paid at the appropriate overtine
rates or is conpensatory tine off, consistent with applicable

| aw and regul ati on.

SECTION 2. The EMPLOYER wi Il notify EMPLOYEES, as much in
advance as possible, of overtinme assignnments when the EMPLOYER
becones aware of the need.

SECTION 3. If an EMPLOYEE is on duty and avail able for
overtinme, the EMPLOYEE s use of paid | eave during the sane pay
period will not be a basis for denying overtine.

SECTI ON 4. EMPLOYEES within an organizational unit will be

of fered overtine on a rotating basis in accordance with their
particular skills. This will not necessarily result in everyone
havi ng the same nunber of overtinme hours worked. |In the absence
of sufficient qualified volunteers for overtine work, the
EMPLOYER has the right to direct overtime. Overtinme is not
voluntary in nature; however, individual EMPLOYEES will not be
forced to work overtine against their expressed desires as |ong
as full requirenents can reasonably be net by other qualified
EMPLOYEES willing to work. Overtinme records for the preceding
six nonths will be nade available to the UNI ON upon request as
permtted by | aw and regul ati on.

SECTION 5. The PARTIES may negoti ate additional procedures for
di stribution of overtime during the |ife of this AGREEMENT,
after considering the experience with the procedures set forth
inthis Article.

SECTI ON 6. EMPLOYEES cal |l ed back to work at a tine outside of
and unconnected with their schedul ed hours of work within their
basi ¢ wor kweek to perform unschedul ed overtine will receive at
| east two hours call back overtinme pay, including any night
differential and/or additional pay to which they are entitled,
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consistent with applicable |aw and regul ation even if their
services cannot be utilized when they report to work.

SECTION 7. The EMPLOYEE may request conpensatory tinme off in
lieu of overtine pay for irregular or occasional overtine under
the circunstances specified in applicable |aw and regul ati on.

SECTI ON 8. Insofar as practicable, travel during non-duty hours
will not be required of an EMPLOYEE. EMPLOYEES in a trave
status will be conpensated subject to provisions of 5 CFR Parts
550 and 551 and the Fair Labor Standards Act (FLSA).

SECTION 9. EMPLOYEES in an on-call or standby status to

i nclude, but not limted to, periods of destructive weather or
recovery fromenergency conditions, will be conpensated subject
to provisions of 5 CFR Parts 550 and 551.
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ARTI CLE 15
ENVI RONVENTAL AND HAZARDOUS DI FFERENTI AL

SECTION 1. Environnmental and hazardous differential wll be
payabl e consistent with guidelines found in 5 CFR Parts 532 and
550 when EMPLOYEES are perform ng duties which expose themto
the hazards identified in the 5 CFR Parts above.
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ARTI CLE 16
LEAVE

SECTI ON 1. ANNUAL LEAVE

A. PURPOSE. To provide guidance to the PARTIES regarding
EMPLOYEES use of annual |eave (5 CFR Part 630).

B. REQUESTI NG ANNUAL LEAVE. All requests for schedul ed
annual leave wll be submtted by EMPLOYEES on a SF-71,
"Application for Leave" form by email with SF-71 attached,
and/or via appropriate inputs within an automated tine and
attendance system The EMPLOYER i s responsible for pronpt
approval / di sapproval of |eave requests. The PARTIES agree that
there are unique work and shift schedul es for EMPLOYEES such as
firefighters, childcare workers, healthcare personnel, police
officers, and other shift workers. The PARTIES agree that
procedures for scheduling | eave for these uni que EMPLOYEES may
be negotiated. Procedures for requesting and
approvi ng/ di sapprovi ng annual |eave are as foll ows:

(1) An EMPLOYEE who has annual | eave accrued may be
granted annual |eave, provided the EMPLOYER has been given
reasonabl e advance notice by the EMPLOYEE in order for the
EMPLOYER to nmake a deci si on based upon workl oad consi derati ons

(2) The EMPLOYER shoul d approve/ di sapprove an
EMPLOYEE' S annual | eave request prior to the EMPLOYEE S
request ed absence. For purposes of this AGREEMENT the term
"wor kl oad consi derations” takes into account factors such as
manpower and wor kl oad requirenents.

C. UNSCHEDULED ANNUAL LEAVE FOR EMERGENCY PURPOSES.

(1) EMPLOYEES are expected to provide the EMPLOYER Wi th
as nmuch advance notice as possible regarding a need for
unschedul ed annual |eave. |[|f the need for unschedul ed annual
| eave occurs prior to the start of the EMPLOYEES schedul ed work
shift, they will contact the EMPLOYER within two (2) hours of
the start of their scheduled work shift. Unschedul ed annual
| eave requests will be approved/ di sapproved on a case-by-case
basis. The EMPLOYER may consi der extenuating circunstances in
the event notice is not received within the specified call-in
time. |f EMPLOYEES are prevented from personally contacting the
EMPLOYER, notification of the absence may be nade by anot her
responsi bl e person; however, in all instances EMPLOYEES are
responsi bl e for assuring that notification to the EMPLOYER i s
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made. Notification to the EMPLOYER will include the EMPLOYEE' S
name, the nature of the energency, and the estinmated duration of
t he absence. Notification does not, in itself, assure that

| eave w Il be approved. |[If the EMPLOYEE speaks directly to the
EMPLOYER, the EMPLOYEE shoul d assune | eave is approved for the
anmount of tinme requested unless specifically disapproved at that
tine. | f the EMPLOYEE anti ci pates absence beyond the initia
estimated period, the additional absence will be reported as
soon as possible to the EMPLOYER, indicating the anticipated

| ength of the absence. The EMPLOYEE will submt a SF-71 and/or
appropriate | eave request within an automated tinme and
attendance systemto the EMPLOYER upon return to work.

D.  SCHEDULI NG EXTENDED ANNUAL LEAVE

(1) To receive priority consideration, requests for
annual | eave for extended periods of tinme, of one or nore basic
wor k weeks, wll be submtted to the EMPLOYER no later than 1
March of each year. The PARTIES agree that EMPLOYEES who do not
request annual |eave for extended periods by 1 March still may
do so at anytine during the |eave year, wth the understandi ng
that the request may not be granted if the EMPLOYEE S request
conflicts with the choice of another EMPLOYEE(S) who have
requested | eave by 1 March.

(2) Wen it is necessary to restrict the nunber of
EMPLOYEES granted | eave during a particular period and conflicts
in scheduling occur, the EMPLOYER may confer with the EMPLOYEES
concerned to obtain nutual agreenent to resolve the conflict.

If this step fails, EMPLOYER wil|l use the earliest service
conputation date as the deciding factor. EMPLOYEES affected by
a necessary change in the | eave schedul e have the right to
reschedule their |l eave. At an EMPLOYEE' S request, the EMPLOYER
may approve a change in selection provided anot her EMPLOYEE' S
previ ously approved choice is not affected. Requests for the
sane | eave period submtted after 1 March will be considered on
a "first come, first served" basis.

E. DI SAPPROVAL OF ANNUAL LEAVE. If annual |eave is
di sapproved, the specific reasons for the disapproval wll be
witten on the SF-71 and/or submtted via the appropriate
process within an automated tinme and attendance system and
provi ded to the EMPLOYEE.

F.  CANCELLATI ON OF PREVI OQUSLY APPROVED ANNUAL LEAVE. Wen

| eave has been requested and approved, the EMPLOYER wi || not
cancel |eave approval except to neet situations of energency or
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operational conmmtnments. \When previously approved | eave nust be
cancel | ed, EMPLOYEES wi || be advised of the reason for the
cancel l ati on as soon as possible after the need has been

det er m ned.

G ADVANCE ANNUAL LEAVE. Upon witten request by the
EMPLOYEE, with reasonable justification to the EMPLOYER, and in
accordance with applicable | aw and regul ati on, annual | eave nay
be advanced to the EMPLOYEE subject to the follow ng conditions:

(1) The amount of |eave advanced may not exceed that
which will be earned during the remai nder of the |eave year.

(2) There is a reasonabl e expectation that the EMPLOYEE
Will return to duty for a period of tinme sufficient to repay the
advance (See DoD 7000. 14-R, Volune 8, Chapter 5).

H  USE OR LOSE ANNUAL LEAVE. Use of Lose Annual Leave is
governed by applicable law. It is the EMPLOYEE S responsibility
to request scheduling of use or |ose annual | eave. The PARTIES
agree that EMPLOYEES shoul d schedul e use or | ose annual | eave as
soon as possi bl e.

|.  RESTORATI ON OF USE OR LOSE ANNUAL LEAVE. Per 5 CFR Part
630, requests for use or |ose annual |eave subnmtted after three
pay periods before the end of the | eave year that are denied,
and that cannot be reschedul ed before the end of the | eave year,
are forfeited.

J. SCHEDULED SHUTDOWNS. For purposes of schedul i ng annua
| eave, the EMPLOYER wi Il post all known periods of shutdown for
t he cal endar year as soon as possible.

K. ANNUAL LEAVE AND THE FAM LY AND MEDI CAL LEAVE ACT
(FMLA). In accordance with applicable | aw and regul ati on,
EMPLOYEES are entitled to a total of 12 adm nistrative wor kweeks
of Leave Wthout Pay (LWOP) during any 12-nonth period under
FMLA and they may substitute annual |eave for LWOP. For further
information on FMLA entitlenents, see Section 10 of this Article
and 5 CFR Part 630, Subpart L.

SECTION 2. Sl CK LEAVE

A. PURPCSE. To provide guidance to the PARTIES regarding
EMPLOYEES use of sick |eave.
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B. SICK LEAVE CRITERIA. EMPLOYEES accrue sick leave in
accordance with applicable | aw and regulation. |n accordance
with 5 CFR Part 630, Subpart D, sick |eave is an EMPLOYEE
benefit and the EMPLOYEE has a statutory right to use as
fol |l ows:

(1) Receives nedical, dental, or optical exam nation or
treat nent;

(2) |Is incapacitated for the performance of his or her
duties by physical or nmental illness, injury, pregnancy, or
chi I dbi rth;

(3) Provides care for a famly nmenber, as defined
bel ow, who is incapacitated by a nmedical or nental condition or
attends to a fam |y menber receiving nedical, dental, or optica
exam nation or treatnent;

(4) Provides care for a famly nenber with a serious
health condition as defined in 5 CFR 630. 1202;

(5) Makes arrangenents necessitated by the death of a
famly menber, as defined below, or attends the funeral of a
fam |y menber;

(6) Must be absent fromduty for purposes relating to
his or her adoption of a child, including appointnents with
adopti on agenci es, social workers, and attorneys; court
proceedi ngs; required travel; and any other activities necessary
to allow the adoption to proceed; or

(7) would, as determi ned by health authorities having
jurisdiction or by a health care provider as defined in 5 CFR
630. 1202, jeopardize the health of others by his or her exposure
to a communi cabl e di sease.

(8) The anpbunt of sick |eave granted to an EMPLOYEE
during any | eave year for the purposes described in paragraphs
2b(3) and 2b(5) above may not exceed a total of 104 hours or,
for a part-tinme EMPLOYEE or an EMPLOYEE wi th an unconmon tour of
duty, the nunber of hours of sick |eave he or she normally
accrues during a | eave year as provided for under 5 CFR
630. 401(b).

(9) The anobunt of sick |eave granted to an EMPLOYEE

during any | eave year for the purposes described in paragraph
2b(4) above may not exceed a total of 480 hours or, for a part-
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ti me EMPLOYEE or EMPLOYEE with an unconmon tour of duty, an
anount of sick |leave equal to 12 tinmes the average nunber of
hours in his or her schedul ed tour of duty each week, subject to
limtations set forth in |aw and regul ati on.

(10) If, at the time an EMPLOYEE uses sick | eave to
care for a famly nenber with a serious health condition as
descri bed in paragraph 2b(4) above, he or she has used any
portion of the sick |eave for purposes described in paragraphs
2b(3) and/or 2b(5) above during that |eave year, the EMPLOYER
nmust subtract that anount fromthe maxi mum nunber of hours
aut hori zed for use as described in paragraph 2b(4) above to
determ ne the total anount of sick |eave the EMPLOYEE may use
during the remai nder of the |leave year to care for a famly
menber with a serious health condition. |f an EMPLOYEE has
previ ously used the nmaxi mum anount of sick |eave authorized for
use as described in paragraph 2b(4) above in a | eave year, he or
she is not entitled to use additional sick |leave as described in
par agr aphs 2b(3) and 2b(5) above.

(11) When sickness occurs within a period of annual
| eave the EMPLOYER may grant sick |eave for the period of
Si ckness.

C. DEFINNTION OF A FAMLY MEMBER. A famly nmenber is
defined by 5 CFR 630.201 as an EMPLOYEE' S spouse and parents
t hereof; children including adopted children, and spouses
t hereof ; parents; brothers and sisters and spouses thereof; and
any individual related by blood or affinity whose cl ose
association with the EMPLOYEE i s equivalent of a famly
rel ati onshi p.

D. REQUEST FOR SCHEDULED SI CK LEAVE. An EMPLOYEE wi | |
submt a witten request (SF-71) and/or appropriate |eave
request within an automated tinme and attendance system for
schedul ed sick | eave in accordance with established procedures.
The PARTIES further agree that sick | eave docunentation and
information will be strictly handled in a confidential and
di screet manner.

E. EVIDENCE I N SUPPORT OF SI CK LEAVE

(1) In accordance with 5 CFR 630.403(a), the EMPLOYER
may grant sick | eave only when the need for sick |eave is
supported by adm ni stratively acceptabl e evidence. The EMPLOYER
may consi der an EMPLOYEE' S self-certification as to the reason
for his or her absence as adm nistratively acceptabl e evi dence,
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regardl ess of the duration of the absence. The EMPLOYER may

al so require a nedical certificate or other adm nistratively
accept abl e evidence as to the reason for an absence in excess of
three (3) workdays/shifts, or for a |l esser period when the
EMPLOYER determines it is necessary. Such determ nations may be
grieved under Article 32. The EMPLOYEE nust provide

adm nistratively acceptabl e evidence or nedical certification
for a request for sick |l eave no later than 15 cal endar days
after the date the EMPLOYER requests such nedical certification
as required by 5 CFR 630.403(Db).

(2) If the EMPLOYER has reason to believe that an
EMPLOYEE may be abusing the sick | eave privil ege, the EMPLOYER
may advi se the EMPLOYEE via a Letter of Requirenent that all
future requests for unschedul ed sick | eave nmust be supported by
a nedical certificate verifying incapacitation as required by 5
CFR 630. 403(b).

(3) In accordance with 5 CFR 630.403(c), the EMPLOYER
may require an EMPLOYEE requesting sick |eave to care for a
famly menber in situations described in paragraph 2b(4) above
to provide an additional witten statement fromthe health care
provi der concerning the famly nenber’s need for psychol ogi cal
confort and/or physical care. This statenent nust certify
t hat :

a. The fam |y nmenber requires psychol ogi cal confort
and/ or physical care;

b. The famly nmenber would benefit fromthe
EMPLOYEE' S care of presence; and

c. The EMPLOYEE is needed to care for the famly
menber for a specified period of tine.

F. SICK LEAVE NOTI FI CATI ON. EMPLOYEES are expected to
provi de the EMPLOYER with as nuch advance notice as possible
regardi ng a need for schedul ed and unschedul ed sick | eave. |If
t he need for unschedul ed sick | eave occurs prior to the start of
t he EMPLOYEES schedul ed work shift, they will contact the
EMPLOYER within two (2) hours of the start of their schedul ed
work shift. Unschedul ed sick | eave requests will be approved or
di sapproved on a case-by-case basis. Extenuating circunstances
may be considered by the EMPLOYER in the event notice is not
received within the specified call-in tine. |f EMPLOYEES are
prevented from personally contacting the EMPLOYER, notification
of the absence may be made by anot her responsi bl e person;
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however, in all instances EMPLOYEES are responsi ble for assuring
that notification is nade. Notification to the EMPLOYER wi ||

i nclude the EMPLOYEE' S nane, the nature of the enmergency, and
the estimated duration of the absence. Notification does not,
initself, assure that |leave will be approved. |If the EMPLOYEE
speaks directly to the EMPLOYER, the EMPLOYEE shoul d assune

| eave is approved for the anount of tine requested unless
specifically disapproved at that tinme. |f the EMPLOYEE

antici pates absence beyond the initial estimted period, the
addi ti onal absence will be reported as soon as possible to the
EMPLOYER indicating the anticipated |length of the absence. The
EMPLOYEE w Il submt a SF-71 and/or appropriate | eave request
within an automated tine and attendance systemto the EMPLOYER
upon return to work.

G ADVANCI NG SI CK LEAVE. When there is reasonable
expectation that an EMPLOYEE will return to duty in cases of
serious illness or disability, an EMPLOYEE may be advanced si ck
| eave up to the maxi num as established by | aw provided that:

(1) The EMPLOYEE submts a witten request to the
EMPLOYER prior to the desired effective date of the advance
| eave unl ess prevented fromdoing so by the disability or
illness. The EMPLOYEE S request nust be supported by nedica
docunent at i on.

(2) There is reasonabl e assurance that the EMPLOYEE
Will return to duty for a sufficient period of time to earn the
sick |l eave that is advanced.

(3) Al earned sick leave to the EMPLOYEE' S credit is
exhausted before the date the advanced sick |l eave is to begin.

H  SICK LEAVE AND THE LEAVE DONOR PROGRAM I n accordance
wi th applicable |aws and regul ati ons, an EMPLOYEE who has been
affected by a nedical energency and has exhausted all avail able
sick | eave may make witten request to the EMPLOYER to becone a
| eave recipient under the Leave Donor Program as further
di scussed in Section 8 of this Article.

|. SICK LEAVE AND THE FAM LY AND MEDI CAL LEAVE ACT (FM.A).
I n accordance with applicable | aw and regul ati on, EMPLOYEES are
entitled to a total of 12 adm nistrative workweeks of Leave
Wt hout Pay (LWOP) during any 12-nonth period under FMLA and
they may substitute sick | eave for LWOP as specified in 5 CFR
Part 630 Subpart L. For further information on FMLA
entitlenments, see Section 9 of this Article.
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SECTI ON 3. LEAVE W THOUT PAY

A. PURPOSE. To provide guidance to the PARTIES regarding
EMPLOYEES use of Leave Wt hout Pay (LWOP).

B. DEFINITION OF LWOP. Leave Wthout Pay (LWOP) is a
tenporary non-pay status and absence from duty granted upon an
EMPLOYEE' S r equest. The perm ssive nature of LWOP
di stinguishes it from Absence Wthout Leave (AWOL), which is an
absence fromduty that is not authorized or approved.

Aut horizing LWOP is a matter of adm nistrative discretion by the
EMPLOYER and as anplified in this AGREEMENT, except as otherw se
provi ded by applicable |aw and regul ati on.

C. REQUESTING LWOP. LWOP requests will be submtted to the
EMPLOYER as far in advance as possible prior to the date the
requested LMOP is to begin. The request will either be approved
or di sapproved by the EMPLOYER  LWOP granted an EMPLOYEE may
not, at a later tine, be converted to annual or sick |eave
except as provided by applicable |Iaw and regul ati on (See DoD
7000. 14-R, Volune 8, Chapter 5).

D. EMPLOYEE RETURN FROM LWOP STATUS. The EMPLOYER
recogni zes the obligation to return an EMPLOYEE to duty at the
expiration of a period of approved LWOP to a position and rate
of pay to which the EMPLOYEE is entitled by applicable | aw and
regul ati on (See DoD 7000. 14-R, Volune 8, Chapter 5).

E. LWOP AND THE FAM LY AND MEDI CAL LEAVE ACT (FMLA). The
Fam |y and Medical Leave Act (FMLA) entitles an EMPLOYEE to a
total of 12 adm nistrative workweeks of LWOP during any 12-nonth
period for purposes as defined by applicable |l aw and regul ati on
and as further discussed in Section 10 of this Article.

SECTI ON 4. ADM NI STRATI VE LEAVE

A. PURPCSE. To provide guidance to the PARTIES regarding
the EMPLOYER S use of adm nistrative | eave

B. DEFIN TION OF ADM NI STRATI VE LEAVE. Admi nistrative
| eave is an excused absence fromduty w thout |oss of pay and
w t hout charge to annual or sick |eave.

C. VOII NG AND REG STRATI ON
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(1) EMPLOYEES who are in a duty status on a day that a
federal, state, county or nunicipal election is held, nay be
granted the m ni mum hours necessary to provide three hours tine
either immedi ately after the polls open or before the polls
close in order to permt themto cast their ballots. Under
exceptional circunmstances, additional time may be granted not to
exceed ei ght hours. EMPLOYEES who are off duty for three
consecutive hours or nore while the polls are open will not be
granted excused tine to vote. Any excused tinme to vote requires
prior coordination with the EMPLOYER. Wen permtted by voting
regul ati ons, EMPLOYEES such as firefighters, security personnel
and those on or scheduled to go on Tenporary Additional Duty
(TAD), are encouraged to vote by absentee ball ot.

(2) EMPLOYEES who vote in jurisdictions which require
registration in person may receive admnistrative |eave to
regi ster on the sane basis as specified in paragraph 4(b) (1)
above. However, it is understood that no excused tinme wll be
provided to register if registration can be acconplished on a
non- wor kday.

D. | NCLEMENT WEATHER OR EMERGENCY CONDI TI ONS

(1) The EMPLOYER wi || determ ne when inclenment weat her
or any other energency conditions are such as to warrant
announcenents of special reporting instructions or excused
absences, in accordance with its procedures.

(2) Wen the EMPLOYER determnes it is necessary to
cl ose any duty station because of inclenment weather or any other
emer gency condition devel opi ng during working hours, whether
EMPLOYEES shoul d or should not be charged | eave for an absence
depends upon the EMPLOYEES duty or |eave status at the tine of
di sm ssal as foll ows:

a. |f EMPLOYEES were on duty and were excused,
there is no charge to | eave for the remai ning hours of the work
shift after being excused.

b. If EMPLOYEES were on duty and departed on | eave
after official word was received but before the tine set for
di sm ssal, leave is charged fromthe tinme the EMPLOYEES departed
until the time set for dism ssal

C. EMPLOYEES who are on schedul ed | eave before

notice of early dismssal is received will be charged | eave for
t he amount of time requested for that day.
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(3) Wen a duty station or an assigned site away from
the duty station is open, but inclenment weather or other
energency conditions affecting travel to the duty station or an
assigned site away fromthe duty station prevents EMPLOYEES from
getting to work on tine or at all, these EMPLOYEES nmay be
granted adm ni strative | eave on a case-by-case basis.

E. BLOOD DONATION. The EMPLOYER may grant EMPLOYEES
adm nistrative |leave to participate in EMPLOYER- sponsored bl ood
drives. | f granted, the anpbunt of adm nistrative | eave shoul d
be sufficient to allow EMPLOYEES to travel to the donation site,
donate, recuperate, and travel back to their duty l|ocation,
normally not to exceed 4 hours. Such excusal does not cover an
EMPLOYEE who gives bl ood for his or her personal use or receives
conpensation for giving bl ood. (See DoD 7000.14-R, Vol une 8,
Chapter 5)

F. BONE MARROW OR ORGAN DONATI ON. The EMPLOYER may grant
EMPLOYEES adm nistrative |leave to participate in blood testing
for the purpose of being placed on a Bone Marrow Donor Registry
or as a potential organ donor. |[|f EMPLOYEES are notified and
requested to be bone marrow or organ donors, they are entitled
under 5 USC 6327 to 7 (bone marrow donor) and 30 (organ donor)
days, respectively, of paid | eave each cal endar year (in
addition to annual and sick |leave) to serve as a donor. For
medi cal procedures and recuperation requiring absences | onger
than that allowed by | aw and regul ati on, EMPLOYERS may conti nue
to accommbdat e EMPLOYEES by granting additional tine off in the
form of accrued sick | eave and/or annual |eave, as appropriate;
advance si ck/ annual | eave; donated annual |eave froma | eave
donor program and Leave Wt hout Pay (LWOP).

G OIHER USES OF ADM NI STRATI VE LEAVE. The EWMPLOYER may
excuse EMPLOYEES for brief periods for any other reasons that
are deened by the EMPLOYER to be in the best interest of the
community, public or the Departnent of the Navy.

SECTION 5. OIHER PAI D LEAVE

A.  ABSENCE OF VETERANS TO ATTEND FUNERAL SERVI CES. Under
certain circunstances, 5 USC 6321 provides for excused absence
fromduty for certain EMPLOYEES who are veterans to participate
in funeral cerenonies for a nenber of the Armed Forces whose
remains are returned fromabroad for final interment in the
United States. EMPLOYEES should contact their servicing HRO for
additional information on this subject.
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B. ABSENCE I N CONNECTI ON W TH FUNERALS OF | MVEDI ATE
RELATI VES I N THE ARVED FORCES. Under 5 USC 6326, an EMPLOYEE i s
entitled to | eave without |oss of or reduction in pay, |eave to
which entitled, credit for time or service, or performnce or
efficiency rating, to nmake arrangenents for, attend the funeral
of, or menorial service for an imedi ate relative who died as a
result of wounds, disease, or injury incurred while serving as a
menber of the Arned Forces in a conbat zone. EMPLOYEES should
contact their servicing HRO for additional information on this
subj ect .

SECTI ON 6. COURT LEAVE

A. PURPOSE. To provide guidance to the PARTIES regarding
EMPLOYEES use of court | eave

B. DETERM NI NG | F COURT LEAVE | S APPROPRI ATE. \When
EMPLOYEES are under sunmons to serve on a jury or to qualify for
jury service, or are subpoenaed as a witness, tine |lost fromthe
wor k schedule wll be charged to court |eave, official duty
time, annual |eave or Leave Wthout Pay (LWOP) as applicable.
| f an EMPLOYEE is on annual |eave when called to jury duty or
W tness service, court |leave will be substituted by the
EMPLOYER, and no charge will be made to annual |eave for the
court service. An EMPLOYEE under proper sumons froma court
for jury duty should be granted court |eave for the entire
period, regardl ess of the nunber of hours per day or days per
week he/she actually serves on the jury during the period. Jury
service for which an EMPLOYEE is entitled to court |eave does
not include periods where the EMPLOYEE i s excused or discharged
by the court, either for an indefinite period, subject to cal
by the court or for a definite period in excess of 1 day.

Figure 1 contained in this Section outlines the regulatory
benefits granted to EMPLOYEES who performjury service or act as
Wi t nesses.

C. PROCCEDURES TO FOLLOW WHEN COURT LEAVE | S USED.

(1) |If EMPLOYEES are called to performthe above civic
duties, the EMPLOYEES will pronptly notify the EMPLOYER in order
t hat arrangenents may be made for the EMPLOYEES to performthese
duties. Should extenuating workload considerations exist the
EMPLOYER may request that the EMPLOYEES be rel eased fromthese
duties, and subject to approval by the court. Such requests do
not relieve the EMPLOYEES of civic responsibility UNLESS
DI SM SSED BY THE COURT.
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(2) Court |eave may be granted only after EMPLOYEES
presents the EMPLOYER with the original or true copy of the
sumons for jury service or subpoena for witness service. Such
docunentation will be presented as soon as possible, prior to
t he beginning of jury or witness service. Upon conpletion of
such service, EMPLOYEES w || provide signed docunentation from
t he court which shows the dates of their service.

(3) EMPLOYEES on court |eave or official duty status
for jury or witness service are not entitled to a jury or
witness fee. EMPLOYEES are entitled to keep any court
determ ned expenses over and above any jury or witness fee. |If
a court should present EMPLOYEES with a fee, the EMPLOYEES wil |
present such fee to the EMPLOYER together with certification of
service fromthe court as specified in paragraph (d) above, for
proper disposition.

D. EMPLOYEES who are normally assigned to evening shift,
ni ght shift or other work schedul es and are required to appear
in court, whether on jury duty or as a wtness during the day
may be granted an adjustment in their regular schedule in order
to coincide with the court day(s), at their request. 1In the
alternative, the EMPLOYEE may request court |eave for the
EMPLOYEE s regul arly schedul ed tour of duty, to allow for
sufficient rest to performtheir court duties. |In such cases,
the EMPLOYEE wi ||l not suffer any |oss of pay and will continue
to be entitled to night differential or other regularly
schedul ed prem um paynents in accordance wi th applicabl e payrol
pol i ci es.

E. RETURN TO DUTY AT COWVPLETI ON OF COURT LEAVE. Wen
EMPLOYEES are excused fromjury service or as witnesses, in tine
to permt themto return to their duty site for at |east three
hours during the normal workday, the EMPLOYEES will do so or
request appropriate | eave.
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EMPLOYEE ABSENCES FOR COURT OR COURT RELATED SERVI CES

NATURE OF SERVI CE

I.  JURY SERVI CE

A. US or DC Court.

GOVERNMENT
TYPE OF ABSENCE FEES TRAVEL
EXPENSES
ANNUAL YES
COURT | OFFICIAL
LEAVE NO YES*
LEAVE DUTY R LWoP RETAIN | TURN IN

B. State or

Local Court.

X
X

I'1. WTNESS SERVI CE

A.  On behalf of US or DC govt.

B. On behalf of State or Local govt.

X
X

1. In official capacity.
2. Not in official capacity.
C. On behalf of Private Party.
1. In official capacity.
2. Not in official capacity.
a. Wen a party is US, DC, or X X
State Govt.
b. When a party is not US, DC,

State, or Local

govt .

* OfFfset to the extent paid by the court,

to be summoned.

authority, or
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SECTION 7. M LITARY AND LAW ENFORCEMENT LEAVE

A. PURPOSE. To provide guidance to the PARTIES regarding
EMPLOYEES use of mlitary and | aw enforcenent |eave which
al  ows EMPLOYEES who are nenbers of the Sel ected Reserve and
National Guard the opportunity to participate in annual active
duty, active duty training and inactive duty training as set
forth in 5 USC 6323(a) and to provide assistance in enforcing
the law, as in ariot, or to prevent looting follow ng a natural
or man-made di saster. The PARTIES agree that EMPLOYEES nay not
be denied hiring, retention in enploynment, or any pronotion or
ot her incident or advantage of enploynment because of their
mlitary obligations.

B. MLITARY LEAVE

(1) The EMPLOYER recogni zes the obligation to cooperate
with all reserve conponents of the Arned Forces by granting
| eaves of absence to EMPLOYEES for mlitary training purposes in
accordance with applicable | aw and regul ati on.

(2) The EMPLOYER acknow edges that EMPLOYEES may not
receive official orders for active duty, active duty training
and inactive duty training far in advance of the reporting date.
However, EMPLOYEES are expected to give as much prior notice as
possible in requesting |l eave for active duty, active duty
training and inactive duty training to allow the EMPLOYER t o
accommodat e t heir absences.

(3) Upon subm ssion of official orders received from
their mlitary reserve conponent to the EMPLOYER, eligible
EMPLOYEES wi || be granted the appropriate regul atory anount of
mlitary | eave wwth pay using the foll ow ng guidelines:

a. Full-time EMPLOYEES eligible for and using
mlitary | eave receive 15 cal endar days credit each fiscal year
or as allowed by applicable |law and regul ati on.

b. Part-time EMPLOYEES eligible for and using
mlitary leave will receive credit on a prorated basis or as
al l oned by applicable | aw and regul ati on.

c. The credited mlitary |eave unused in a fiscal
year may be carried over to the next fiscal year. The total
carryover nmay not exceed the maxi num all owed by applicable | aw
and regul ation, currently 15 cal endar days.
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d. Mlitary leave is limted by applicable | aw and
regul ation to a maxi num nunber of cal endar days during any one
fiscal year, currently 30 days.

e. Annual |eave or LWOP nmay be granted when
mlitary |eave is not applicable, or has been exhausted. Sick
| eave may be granted under strictly limted and controlled
situations. EMPLOYEES should contact their servicing HRO for
additional information on this subject.

f. Mlitary |leave should be credited to full-tine
EMPLOYEES on t he basis of an 8-hour workday. The m ni num charge
for mlitary leave is 1 hour. EMPLOYEES nay be charged mlitary
| eave only for hours that they would otherw se have worked and
recei ved pay.

g. EMPLOYEES returning froma period of service in
the uni forned services nust be reenpl oyed by the “pre-service”
EMPLOYER, provided the EMPLOYEE neets eligibility criteria as
set forth in Unifornmed Services Enploynent and Reenpl oynent
Ri ghts Act (USERRA)

(4) The EMPLOYER recogni zes that granting | eave to
perform active duty, active duty training and inactive duty
training is a mandatory requirenment. However, the mandatory
granting of appropriate |leave for active duty, active duty
training and inactive duty training is based on the assunption
t hat EMPLOYEES have foll owed | eave procedures and have provi ded
accept abl e docunentation to the EMPLOYER

C. LAW ENFORCEMENT LEAVE. The use of this leave is
dependent on official mlitary orders expressly for the purpose
of aiding in |law enforcenent in such situations as riots, or
prevention of looting in a natural or man-nade disaster.
Guardsnmen may be ordered to duty by the governor of a state or
they may be federalized. This leave is different fromthat of
mlitary | eave and the two | eave categories are not
i nt er changeabl e. Addi tional information regarding | aw
enforcenent | eave is provided bel ow

(1) Use of |law enforcenent |eave in a cal endar year nmay
not exceed the maxi mum all owed by applicable | aw and regul ati on,
currently 22 wor kdays.

(2) Until the 22 workday limt is exhausted, use of |aw
enforcenent | eave is non-discretionary and neither EMPLOYEES nor
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t he EMPLOYER may choose to use any other type of |eave charge or
excused absence for the purpose of |aw enforcenent duty.

(3) Once | aw enforcenent |eave is exhausted, EMPLOYEES
may request either mlitary | eave or other |eave in accordance
wi th applicable |aw and regul ati on.

(4) For pay entitlenents, gross mlitary pay (exclusive
of travel, transportation, or per diemallowance) received for
| aw enforcenent duties is offset against civilian pay
entitlement, including overtine that woul d have been received
during the entire period that the EMPLOYEE i s under orders as
set forth in 5 USC 5519.

a. Only mlitary pay for those workdays within the
normal Iy schedul ed tour of duty as a civilian are counted in
figuring offset.

b. Oficial vouchers submtted by EMPLOYEES upon
their return are sufficient evidence for figuring offset.

D. DOCUMENTATION. Upon return frommlitary or |aw
enforcenment | eave, EMPLOYEES wi || submt endorsed orders to the
EMPLOYER for disposition

SECTI ON 8. LEAVE DONOR PROGRAM

A. PURPCSE. To provide guidance to the PARTIES of the
provi sions of the Voluntary Leave Transfer Program a program
under which annual |eave accrued or accunul ated by Feder al
enpl oyees may be voluntarily donated to other Federal enpl oyees
who have a nedical energency that will likely result in a
substantial |oss of inconme due to the unavailability of paid
| eave as set forth 5 CFR Subpart |

B. APPLI CATI ON TO BECOVE A LEAVE RECI PI ENT. An application
to becone a | eave recipient by or on behalf of an EMPLOYEE who
has been affected by a nedical energency, nust be made in
witing to the EMPLOYER  The EMPLOYER wi || approve/ di sapprove
the request and notify the EMPLOYEE in witing of its decision
wi thin 10 working days of receiving the request. The EMPLOYER
may use a variety of nmethods to publicize the | eave recipient's
need for donations of annual |eave.

C. APPLI CATI ON TO BECOVE A LEAVE DONOR. EMPLOYEES nmay nmake

witten application to the EMPLOYER to donate annual |eave to a
| eave recipient. Leave donors and hours donated are
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CONFI DENTI AL and will not be rel eased. Annual |eave may be
donated with the following imtations:

(1) A mninmmof one hour may be transferred;

(2) the maxi mum anount that can be donated is one-half
of the anmount of annual |eave which would accrue in the | eave
year that the donation is nade.

D. TERM NATI ON OF MEDI CAL EMERGENCY. I n accordance with 5
CFR 630. 910, term nation of a nedical emergency will occur when:

(1) the leave recipient's Federal service is
t er m nat ed;

(2) at the end of the biweekly pay period in which the
| eave recipient's enploying agency receives witten notice from
the | eave recipient or froma personal representative of the
| eave recipient that the leave recipient is no |onger affected
by a nedi cal energency;

(3) at the end of the biweekly pay period in which the
| eave recipient's enploying agency determ nes, after witten
notice fromthe agency and an opportunity for the | eave
recipient (or, if appropriate, a personal representative of the
| eave recipient) to answer orally or in witing, that the | eave
recipient is no |longer affected by a medi cal emnergency; or

(4) at the end of the biweekly pay period in which the
| eave recipient's enploying agency receives notice that the
O fice of Personnel Managenent has approved an application for
disability retirement for the | eave recipient under the G vil
Service Retirenent System or the Federal Enpl oyees' Retirenent
System

E. RESTORATI ON OF DONATED LEAVE. Leave donors wll be
notified by the EMPLOYER of the term nation of the nedica
energency when unused donated |leave will be returned to them
The unused donated | eave will be returned on a prorated basis
subject to the limtations established by | aw and regul ati on.

F. AWPLI FI CATI ON. EMPLOYEES shoul d contact their servicing
HRO for additional information on this Program

SECTION 9. FAM LY AND MEDI CAL LEAVE ACT (FMLA)
Civil service enployees are covered under Title Il. 5 CFR Part
630. 1201 (b).
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A. PURPCSE. To provide guidance to the PARTIES on the
provi sions of the Fam |y and Medical Leave Act (FM.A).

B. ENTI TLEMENTS. An EMPLOYEE is entitled to a total of 12
adm ni strative workweeks of unpaid | eave during any 12 nonth
period for the follow ng reasons:

(1) Birth of a child and care of newborn;

(2) placenment of a child with an EMPLOYEE for adoption
or foster care;

(3) <care for spouse, child, or parent with serious
heal th conditi on;

(4) serious health condition of the EMPLOYEE.
C. ELIGBILITY. To be eligible for FMLA | eave under Title

1, an enpl oyee nust have worked as a civil servant for 12
months. 5 CFR Part 630.1201 (b) (1).

D. LEAVE SCHEDULI NG Leave may be schedul ed on a
continuous, intermttent or reduced | eave schedul e as foll ows:

(1) |INTERM TTENT LEAVE. Leave taken in separate bl ocks
of time rather than for one continuous period of tinme, and may
i nclude | eave periods of |ess than one hour to several weeks.

(2) REDUCED LEAVE SCHEDULE. A work schedul e under
whi ch the usual nunber of hours of regularly schedul ed work per
day or week of an EMPLOYEE is reduced.

E. SUBSTI TUTI ON OF PAI D LEAVE FOR LEAVE W THOUT PAY. An
EMPLOYEE may el ect to substitute annual |eave or sick |eave,
consistent with applicable | aw and regul ation, for unpaid | eave
for any part or all of the 12 week | eave entitlenent.

F. REQUESTS FOR FMLA LEAVE. To apply for FM.A | eave, the
EMPLOYEE w Il submt a request at |east 30 days in advance, if
possible. In an energency situation, notice froman EMPLOYEE S
fam |y menber or other responsible party will suffice until the
EMPLOYEE is able to contact the EMPLOYER to provi de additiona
i nformati on.

G MEDI CAL CERTI FI CATION. The EMPLOYER may require nedica
certification subject to applicable | aw and regul ation. The
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EMPLOYER may al so require periodic status reports on the
EMPLOYEE' S ability or intention to return to work

H  PROTECTI ON OF EMPLOYMENT AND BENEFI TS

(1) An EMPLOYEE who takes FMLA leave is entitled to be
restored to the sane or equivalent position, wth equival ent
benefits, pay, status, and other ternms and conditions of
enpl oynent .

(2) If on |leave w thout pay, an EMPLOYEE nay elect to
conti nue Federal Enployee Health Benefits (FEHB) coverage and
make arrangenents to pay the EMPLOYEE contri bution

| . AMPLI FI CATI ON. EMPLOYEES who desire nore specific

i nformati on on FMLA should be referred to the servicing HRO for
gui dance and detail s.
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ARTI CLE 17
RETI REMENT

SECTION 1. PURPOSE. To provide information to EMPLOYEES
regarding retirenent fromfederal service. This article applies
only to regular voluntary retirenent and not to speci al
retirenment situations such as Discontinued Service, Reduction-

i n-Force, and Voluntary Early Retirenent Authority (VERA)

SECTION 2. The EMPLOYERS wi Il notify EMPLOYEES and the UN ON of
any changes to the retirenent systens.

SECTI ON 3. The EMPLOYERS wi || provide EMPLOYEES and the UNI ON
with information regardi ng scheduled retirement semnars. This
information will include the criteria for attendance, date,

| ocation, and duration of these semnars. |f the EMPLOYER
approves their attendance, EMPLOYEES will be allowed to attend
these retirenment semnars at no charge to their | eave.

SECTI ON 4. EMPLOYEES who submt retirenment paperwork may
reverse their decision to retire, pull their paperwork back, and
remain in their position where permtted to do so under
applicable | aw and regul ati on. EMPLOYEES desiring to pull back
their retirement paperwork must contact their servicing HRO

i mredi ately and submt their desire in witing.
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ARTI CLE 18
AREA WAGE SURVEY

SECTION 1. The EMPLOYER will notify the UNION as soon as
information is received by the EMPLOYER t hat the Departnent of
Def ense WAge Fixing Authority has directed the start of an
official Area Wage Survey. Wen appropriate, the UNNON will be
permtted to make presentations to the | ocal Wage Survey

Comm ttee.

SECTI ON 2. EMPLOYEES sel ected by the UNION and approved by the
EMPLOYER to participate as a data collector on the Area Wage
Survey will be released and placed on official time for this
pur pose.
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ARTI CLE 19
JOB/ PCSI TI ON CLASSI FI CATI ON

SECTION 1. The job/position description is a statenent of the
maj or duties and responsibilities, qualification and skill

requi renents, and organi zational |ocation of a position within
the control of the EMPLOYER  The EMPLOYER mai ntains the
currency and accuracy of descriptions, and nay add to, nodify,
or delete provisions thereof as necessary. Wen changes occur
in the major duties, responsibilities or technical functions,
the description will be amended to reflect these changes. M nor
changes to official descriptions may be nmade by pen and ink
changes concurrent with review by the classification official.

SECTI ON 2. | NACCURATE JOB/ POsSI TI ON DESCRI PTI ONS

A.  Wen any EMPLOYEE feels that their job/position
description does not adequately and accurately reflect the
duties they are performng, they are entitled to discuss the

matter with their supervisor. If this discussion fails to
resolve the issue to the EMPLOYEE' S sati sfaction, the EMPLOYEE
will present in witing those duties which they feel are not

reflected in their description and which they feel constitute
significant changes fromtheir current position description.
Significant changes are those affecting nmajor duties and
responsibilities for a significant portion of the time and which
are of a recurring nature.

B. The supervisor will accept or reject the proposed
changes within 30 cal endar days and notify the EMPLOYEE of that
decision in witing. |If the supervisor accepts the proposed
changes, they will, within 30 additional cal endar days, forward
t he proposed changes to the EMPLOYER

C. The EMPLOYER wi || accept or reject the proposed changes
wi thin 30 cal endar days and notify the EMPLOYEE of that deci sion
in witing via the supervisor. | f the EMPLOYER accepts the
proposed changes, these changes will be forwarded to the
appropriate Staffing and Classification office for action.

D. The Staffing and C assification office will provide a
witten decision to the EMPLOYER, supervisor and the EMPLOYEE
wi thin 30 cal endar days.

E. The aforenentioned tinmefranes may be extended upon
mut ual agreenent of the PARTIES.
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SECTION 3. An EMPLOYEE, or designated representative, may
request, in accordance with the Position O assification Appeal
Procedure (See 5 CFR Part 511), an OPM deci sion on the
appropriate occupational title, series or grade of the
EMPLOYEE' S official position. Upon the request of the EMPLOYEE
or their designated representative, the EMPLOYER wi I | provide

i nformati on concerning the EMPLOYEE' S rights to request the OPM
deci sion and the appropriate procedures to do so as set forth in
applicable |l aw and regul ation. Additionally, the EMPLOYEE and
their representative will be permtted to review classification
standards that pertain to the EMPLOYEE rating or position
associated with the request to OPM

SECTI ON 4. The EMPLOYER agrees that when new job grading
standards are issued, the matter will be briefed before the
respective Labor/ Managenment Forum

SECTI ON 5.

A. Position/job descriptions do not control assignnents,
and t he EMPLOYER may direct and assign specific tasks or
projects which are not reflected in the position/job
description. Wen the term"such other duties as may be
assigned” or its equivalent is used in a Wage Grade or Genera
Schedul e job or position description, the termis nutually
understood to nean "tasks that are normally related to the
position and are of an incidental nature.”

B. It is also understood that the | anguage of paragraph (a)
above does not prevent the EMPLOYER from assi gni ng unrel ated
work to EMPLOYEES when of a tenporary nature, and when
periodically necessary, such as:

(1) a general shop, office or station cleanup is
periodically required;

(2) work as defined in the EMPLOYEE S position
description is not avail abl e.
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ARTI CLE 20
MERI T PROMOTI ON PROGRAM

SECTION 1. Merit pronotion to a position vacancy will be on the
basis of qualifications and nerit. Any proposed changes in the
Merit Pronotion Programw || be brought before the respective
Labor/ Managenent Forunms prior to inplenmentation

SECTION 2. The EMPLOYER reserves the right and may elect to
fill vacant positions by methods other than Merit Pronotion such
as reassignnment, re-pronotion, reinstatenent, transfer, or other
of ficial appointnents as well as through career pronotions under
an approved training and career devel opnent program The
EMPLOYER i s strongly encouraged to consider qualified internal
candi dates when filling its vacanci es.

SECTION 3. An automated staffing programis the primry nethod
for applying and filling vacancies. The EMPLOYER wi || ensure
t hat EMPLOYEES are properly trained on the applicable program

SECTION 4. Managenent |dentification of Candidates (MC) is an
abbrevi ated process that can be used by the EMPLOYER to quickly
identify candidates and fill vacancies. The EMPLOYER w ||
notify the UNION when M C i s enpl oyed.

SECTION 5. Pronotions will be made without regard to political,
religious, UNTON affiliation or non-affiliation, marital status,
race, color, sex, age, national origin, or non-disqualifying
physi cal handi cap.

SECTION 6. Sick |eave usage will not be used in the rating
process unless there is a current docunented abuse of sick |eave
e.g., adisciplinary action or Letter of Requirenent.

SECTION 7. Applicants will be identified and referred to the
selecting official in accordance with nerit pronotion
principles. Non-selection of an applicant after receiving
proper consideration shall not be a matter for processing a
gri evance under Article 32.

SECTI ON 8. The EMPLOYER wi ||, upon request, provide feedback to
EMPLOYEES who were on a certificate but were not selected for
t he vacancy.

SECTION 9. Unless |leave is requested in accordance with Article
16, EMPLOYEES of a UNIT will not be charged | eave to participate
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in interviews conducted by the EMPLOYER of that UNIT for
positions within the |ocal conmuting area.
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ARTI CLE 21
TEMPORARY PROMOTI ONS, DETAI LS AND REASSI GNMENTS

SECTION 1. TEMPORARY PROMOTI ONS. A tenporary pronotion is the
tenporary assignnment of an EMPLOYEE to hi gher |level duties for
whi ch conpensation is received. A tenporary pronotion of |ess
than 120 cal endar day increments may be rotated anong EMPLOYEES
who have the qualifications and skills of the position.
Tenporary pronotions in excess of 120 cal endar day increnents
will be filled through conpetitive procedures. EMPLOYEES who
are officially assigned to UNIT positions classified at a higher
grade level than their regular position for a period in excess
of 30 cal endar days will be tenporarily pronoted provided
qualification and eligibility requirenments are net (See 5 CFR
Part 335).

SECTION 2. DETAILS. A detail is the tenporary assignnent of an
EMPLOYEE to anot her position or set of duties for a specified
period of time w thout a change in base conpensati on.

A. A detail ed EMPLOYEE:

(1) Is not required to nmeet the qualification or tinme-
in-grade requirenents for the position to which detail ed;

(2) does not receive additional conpensation if the
detail is to a higher graded position and the EMPLOYEE i s not
tenporarily pronoted in accordance with Section 1 of this
Article; and

(3) continues to officially occupy the position from
whi ch t he EMPLOYEE has been detail ed.

B. An EMPLOYEE may not be detailed to a different position
within 90 cal endar days of receiving a non-tenporary conpetitive
appoi nt ment unl ess the EMPLOYER wai ves the restriction to:

(1) facilitate placenment of an injured EMPLOYEE in a
[ ight duty status;

(2) nmake an energency detail of not nore than 30
cal endar days, or

(3) as otherwise permtted by applicable | aw and
regul ation.
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C. Non-conpetitive details of [ess than 120 cal endar days
may be rotated anong EMPLOYEES to the maxi num extent possible

D. Details to the Sane or Lower Grade Positions and to
Unclassified Duties are imted to an initial period of 120
cal endar days but may be extended in 120 day increnents up to a
maxi mum of one year. Such details may be extended to a maxi num
of two years if the EMPLOYER i s undergoi ng contracting out
studies or closure. The PARTIES understand that the
af orenentioned tine restrictions are continuances of past
policies and recogni ze that adjustnents nay be subsequent to
i npact and i npl enent ati on bar gai ni ng.

E. Details to H gher Gade Positions and to Positions with
More Pronotion Potential are limted to 120 cal endar days or
less in any 12 nonth period. |If the detail lasts 120 days or
nore, the detail nust be by conpetitive appointnent. Wen nerit
pronotion procedures are used, conpetitive details are |[imted
to one year under nornmal circunstances and two years when the
EMPLOYER i s undergoi ng contracting out studies or closure. The
PARTI ES understand that the aforenentioned tinme restrictions are
conti nuances of past policies and recogni ze that adjustnments may
be made subsequent to inpact and inpl enentation bargai ning.

F.  REQUI RED DOCUMENTATI ON

(1) Details to the Sane or Lower G ade Positions and to
Uncl assified Duties. Less than 120 cal endar days no
docunentation is required. |f 120 days or nore, a Request for
Personnel Action (RPA) nust be prepared and forwarded to the
servicing HRO. The effective date is the date that the EMPLOYEE
initially was assigned to the detail ed position. A new RPA nust
be prepared for each extension of 120 days. The RPA will be
filed in the EMPLOYEE' S Oficial Personnel Folder (OPF) and a
copy will be provided to the EMPLOYEE.

(2) Details to Hi gher Gade Positions and to Positions
with More Pronotion Potential. |If 30 cal endar days or |ess no
docunentation is required. |If nmore than 30 and/or |ess than 120
cal endar days, a Request for Personnel Action (RPA) nust be
prepared and forwarded to the servicing HROwith the EMPLOYEE S
name and date of initial assignnent. The RPA will be filed in
the EMPLOYEE' S OPF and a copy will be provided to the EMPLOYEE.
O herwi se, an RPA requesting advertisenent of a conpetitive
detail nust be submtted to the servicing HRO

54



SECTI ON 3. REASSI GNMENTS. Reassignnent is the novenent of an
EMPLOYEE from one position to another w thout change in grade or
pay. Reassignnents cannot be used to discipline an EMPLOYEE

unl ess through appropriate adverse action or disciplinary
procedures. The EMPLOYER may consider tenporarily assigning an
EMPLOYEE who is tenporarily disabled fromperformng the full
range of duties of their position to duties for which the
EMPLOYEE is qualified and capabl e of perform ng.
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ARTI CLE 22
EMPLOYEE PERFORMANCE APPRAI SAL

SECTION 1. The PARTIES agree that any performance apprai sal
systemin place will be used as an EMPLOYER process, with
EMPLOYEE participation, in devel oping goals and work

requi renents, inproving both individual and organi zati onal
ef fectiveness, and acconplishing EMPLOYER mi ssi on

SECTION 2. The UNTION wil| be provided a copy of the Performance
Plan for any position in the UNIT, upon request.

SECTI ON 3. The PARTIES further agree that EMPLOYEES who use
aut hori zed official time in | abor relations activities or
representational duties will not be penalized on their

apprai sals for approved absences or use of official tine.

SECTI ON 4. The PARTIES agree that every EMPLOYEE will receive
an annual performance apprai sal as governed by applicable | aw
and regulation. Problens with job/position descriptions
identified during the performance appraisal will be addressed in
an expeditious manner. The PARTIES agree that it is inportant
for EMPLOYEES to informthe EMPLOYER when they feel that their
description is not accurate. (See Article 19 and/or 32).

SECTION 5. |If EMPLOYEES di sagree with their performance
appraisal, they nmay grieve it under Article 32.
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ARTI CLE 23
FI REFI GHTERS/ ANTI - TERRORI SM SECURI TY PERSONNEL

SECTION 1. This article pertains specifically to Commander Navy
Regi on Sout heast (CNRSE) Fire and Energency Services (FES) and
Anti-Terrorism Force Protection (ATFP) personnel. Not hing in
this article can be utilized in any other program but FES and/ or
ATFP.

SECTI ON 2.  UNI FORME.

A Articles of a uniformfor EMPLOYEES are defined pursuant
to 5 CFR Section 591. 102 and ot her applicable |aw and
regul ati on.

B. Requirenents: The requirenments and conditions for the
uni form for EMPLOYEES will be in accordance with applicable | aw
and regul ati on. The specifics of the uniform appearance, such
as badges, shirts, etc., are appropriate subjects for UNIT
bar gai ni ng.

C. Initial/Replacenent Uniformallowance: The uniform
al l owance is governed by Title V, USC, Subchapter 1, section(s)
5901, 5902 and 5903. EMPLOYEES will be conpensated to the
maxi mum extent all owed by | aw and regul ati on as cash bal ances
becone avail able from hi gher authority. The EMPLOYER wi | |
notify the UNTON in the event that funding is not available to
pay the full allowance to EMPLOYEES. Additional information
regarding initial/replacenent allowances is provided bel ow

(1) Initial allowance: The purpose of the initial
uni formall owance is to help defray the cost of purchasing the
required uniformfor newy hired EMPLOYEES. The initial
uni form all owance will be provided to newly hired EVMPLOYEES,
normally within 45 days after being hired. In addition, a
proportional anount of the initial uniformallowance will be
provi ded when an EMPLOYEE i s permanently pronoted or transferred
to position within the UNIT when the uniformis markedly
different.

(2) Replacenent allowance: The purpose of the
repl acenent uniformallowance is to help defray uniform
mai nt enance costs and for purchasing replacenent itens, as
necessary. The EMPLOYER wi || pay the all owance to EMPLOYEES
annual ly on or before 31 March of each year.

(3) The EMPLOYER agrees to pay for the replacenent of
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any part of the prescribed uniformthat is damaged while
perform ng any job related duties and/or functions pursuant to
applicable | aw and regul ati on.

SECTI ON 3. The EMPLOYER wi || provi de adequate | ockers or
changing facilities for EMPLOYEES to store uniforns, job-related
equi pnent, and personal itenms within existing facilities.

O her conditions of enploynent, including but not limted to,
Iiving space/ sl eeping quarters for EMPLOYEES, break areas,

physi cal fitness equi pnment are appropriate subjects for |ocal
bargai ning in accordance with this AGREEMENT and applicable | aw
and regul ati on.

SECTION 4. TOURS OF DUTY FOR FES EMPLOYEES

A. It is recognized that FES EMPLOYEES tours of duty do
not apply to regul ar enpl oyees. There are several different
schedul es avail able for use; therefore, tours of duty are
appropriate subjects for local Inpact and Inplenentation (I&l)
bar gai ning in accordance with applicable |aw and regul ati on.

B. An EMPLOYEE is perform ng “actual work” when they may be
required to acconplish duties such as standing roll call,
i nspecting and maintaining fire apparatus and fire suppression
devi ces | ocated throughout the activity, inspecting buildings
and areas, giving and receiving job related training, being
present at neetings and formal gatherings, being present at "hot
wor k" and ot her types of operations where the danger of fire or
other related enmergencies are present, preparing and mai ntaining
reports and other tines, suppressing fires and conducting
operations connected therewi th, housekeeping, assigned physical
fitness periods, preparing for and standi ng i nspections,
nmonitoring the work of others, and perform ng other job-related
duties assigned by the EMPLOYER

C. An EMPLOYEE is in "Stand-By" status at tinmes when he/she
is not required to perform*“actual work” as described in section
2b above. The EMPLOYER agrees to guard agai nst schedul i ng
wor k/ duti es described in section 2b above during the EMPLOYEES
“stand-by” tine.

D. Meal periods are considered “stand-by” time and should
be of adequate duration to ensure that EMPLOYEES have sufficient
time to prepare and consune their neal.

SECTION 5. HOURS OF WORK FOR ATFP EMPLOYEES
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A. EMPLOYEES w || be assigned to a shift that best neets
the needs of the mssion. Tinme spent in the performance of
their duties, to include pre-shift and post-shift activities
such as upl oadi ng and downl oadi ng, may be consi dered hours of
wor k. Hours of work will be determned at the installation
| evel ; therefore, it is an appropriate subject for |ocal Inpact
and I nplenentation (I& ) bargaining in accordance with
applicable | aw and regul ati on.

B. In the event a vacancy occurs, shift preference
determ nation will be used to fill the shift vacancy anong
qual i fi ed EMPLOYEES.

C. Police officers on patrol may be afforded reasonable
breaks in accordance with applicable | aw and regul ati on.
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ARTI CLE 24
EQUAL EMPLOYMENT OPPORTUNI TY

SECTION 1. The PARTIES agree to fully support the principle of
Equal Enpl oynent Qpportunity (EEO for all EMPLOYEES. The
EMPLOYERS wi || pronote EEO as required by applicable | aw and
regul ati on.

SECTION 2. The EMPLOYERS wi || ensure that EMPLOYEES have access
to EEO Counsel ors through the servicing HRO

SECTI ON 3. EMPLOYEES who believe that they have been

di scrim nated agai nst may consult with an EEO Counsel or and seek
to resolve disputes informally. The initial contact with the
counsel or by the EMPLOYEE nust take place within 45 cal endar
days of the date of the alleged discrimnation, the effective
date of any personnel actions involved, or the date the

aggri eved person knew or reasonably should have known of the

di scrimnatory event or personnel action (See 5 CFR Part 1614).

SECTION 4. An EMPLOYEE desiring to file a conplaint or

gri evance on all eged enpl oynent discrimnation will raise the
matter as specified by applicable |law and regul ation (See 5 CFR
Part 1614, OPNAVI NST 5354. 3D, and SECNAI NST 5300. 26D)
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ARTI CLE 25
REORGANI ZATI ON REALI GNVENT

SECTION 1. Reorgani zations and realignnents (e.g.,
Functionality Assessnents, Business Case Anal ysis) that inpact
distribution, addition, or elimnation of significant duties of
organi zations or units will be addressed in the respective
Labor/ Managenent For uns.

SECTI ON 2. \When a reorganization results in a personnel action
af fecting an EMPLOYEE i nvol ving separation, furlough for nore
than 30 cal endar days, change to | ower grade, or reassignnment
i nvol vi ng di spl acenent, the procedures contained in Article 28

will apply.
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ARTI CLE 26
TRANSFER OF FUNCTI OV TRANSFER OF WORK

SECTION 1. A transfer of function is the novenent of the work
of one or nore EMPLOYEES from one conpetitive area to another.
The function ceases in one conpetitive area and reappears in
identifiable formin another conpetitive area where the function
is not currently performed. EMPLOYEES are entitled to nove with
their functions where required by applicable | aw and regul ati on.

SECTION 2. A transfer of work is the novenment of an EMPLOYEE S
wor k from one organi zation to anot her when the gai ning

organi zation is already performng virtually identical work.
EMPLOYEES are not entitled to nove with the work where required
by applicable | aw and regul ati on.

SECTION 3. The EMPLOYER wi |l discuss with the UNION t he net hods
and neans of inplenenting a transfer of function/transfer of
work to mnimze the inpact to affected EMPLOYEES

SECTI ON 4. EMPLOYEES affected by a transfer of function outside
the commuting area which necessitates a nove, will be notified
in witing not |ess than 60 cal endar days, or as specified by
applicable |l aw and regul ation, prior to the transfer. The
EMPLOYEE wi || be given at |east 30 cal endar days within which to
accept or reject the transfer offer.

SECTION 5. The EMPLOYER nay pl ace affected EMPLOYEES i n vacant
positions for which they qualify in the same commuting area
and/ or same conpetitive area.

SECTI ON 6. Permanent change of duty station relocation
entitlements, including travel and per diem for an EMPLOYEE
wi |l be authorized in accordance with DOD Joint Federal Travel
Regul ati ons (JFTR).
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ARTI CLE 27
CONTRACTI NG OUT

SECTION 1. The EMPLOYER will notify the UNI ON before work or
services presently perforned by EMPLOYEES nmay be contracted out,
i ncluding the process of direct conversion. Contracting out
actions, to include UNION invol venent, are governed by
appl i cabl e | aw and gover nnent -w de regul ati ons.

SECTION 2. The PARTIES agree, subject to applicable | aw and
regul ation, the UNFTON wi Il have the opportunity to participate
in the devel opnment of supporting docunents and proposals. This
wi Il include the devel opnent of performance standards,

per formance work statenents, plans, and the devel opnent of in-
house cost estimates. Participation will be consistent with
procurenent and conflict of interest requirenments. Appropriate
training may be addressed by the Labor/Managenent Foruns.

SECTION 3. The PARTIES, in the spirit of partnership, wll
provide a tinely, no-cost exchange of information to include
itenms such as current listing of Coomercial Activities affecting
t he EMPLOYEES. The PARTIES may be present but not inpede any
wal k-t hrough for potential bidders. The PARTIES are commtted
t hroughout this process to work together to reduce the adverse
i mpact to EMPLOYEES. |In accordance with the Grcular A-76
Revi sed Suppl enent al Handbook, the PARTIES agree to permt, as
appropriate, EMPLOYEE invol venent in the devel opnment of the
initial EMPLOYER subm ssion of the Conmercial Activities

| nventory.
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ARTI CLE 28
REDUCTI ON- I N- FORCE

SECTION 1. The PARTIES recogni ze that various outside
i nfluences or decisions may have an inpact on the
organi zation/si ze of the EMPLOYER which may result in a
Reduction-1n-Force (R F).

SECTI ON 2. \Wen the EMPLOYER deci des to conduct a Reduction-In-
Force (RIF), the follow ng procedures will apply:

A.  The PARTIES and EMPLOYEES wil| be notified of a pending
RI F situation and subsequent RIF updates as far in advance as
possi bl e.

B. Before initiating RIF procedures, the EMPLOYER wi | |
request authority to utilize voluntary prograns such as
Separation Incentive Pay (SIP) to reduce the potential inpact on
EMPLOYEES

C. Affected EMPLOYEES will receive a specific notice of a
RIF in advance of the effective date in accordance with | aw and
regul ation.

D. Retention registers and other applicable information
will be provided in accordance with |aw and regulation and w ||
be nmade available for the affected EMPLOYEE(S) and the UNI ON
representative to review

SECTION 3. The EMPLOYER wi || assist those EMPLOYEES identified
for separation in registering in DOD and ot her Federal prograns.

SECTION 4. Prior to and during the RIF, eligible EMPLOYEES w | |

be advi sed and receive training or counseling pertaining to
retiremnent.
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ARTI CLE 29
DI SCI PLI NARY/ ADVERSE ACTI ONS

SECTI ON 1.

A.  The PARTIES agree that the objective of disciplineis to
correct and inprove EMPLOYEE behavior so as to pronote
efficiency in the workplace. The PARTIES further agree to the
concept of progressive discipline, except in cases of egregious
or notorious m sconduct, and that disciplinary/adverse action
will only be taken for just cause.

B. When the EMPLOYER becones aware of EMPLOYEE m sconduct,
it will initiate pronpt action to address that m sconduct i.e.,
counsel the EMPLOYEE, investigate the situation further,
initiate adm ni strative action agai nst the EMPLOYEE, etc

C. Letters of Caution, although not considered disciplinary
actions, should normally be in effect for 12 nonths, but no nore
than 24 nonths. Letters of Caution may be wi thdrawn earlier
than the established effective date upon a show ng by the
EMPLOYEE t hat the behavi or has been corrected

D. Wen the EMPLOYER di sciplines an EMPLOYEE, it involves
ei ther disciplinary actions or adverse actions. Disciplinary
actions are defined as Suspensions fromduty w thout pay for 14
cal endar days or less and Letters of Reprimand. Adverse actions
are defined as Separations/Renovals from federal service,
Suspensions fromduty w thout pay for nore than 14 cal endar
days, Reductions in Grade or Pay, and Furloughs for 30 cal endar
days or less. The deciding official shall apply the “Dougl as
Factors” when contenpl ati ng adverse actions and i s encouraged to
do so when contenplating disciplinary actions.

E. An EMPLOYEE agai nst whom di sci pline greater than a
Letter of Reprimand is pending, wll:

(1) be provided a witten notice stating the specific
reasons for the proposed action; and

(2) be provided reasonable tine, not |less than 10
cal endar days, to answer orally and in witing and to furnish
affidavits or other docunentary evidence in support of his/her

reply.

SECTION 2. Copies of all material relied upon to support the
reasons for disciplinary or adverse action will be provided to
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t he EMPLOYEE/ representative upon request. Any material or

evi dence whi ch has been decl ared non-di scl osabl e or non-

di scoverable will not be relied upon to support the action
agai nst the EMPLOYEE. |If an EMPLOYEE el ects to be represented
by the UNION, copies of all correspondence addressed to the
EMPLOYEE w Il al so be furnished to the UNION representative.
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ARTI CLE 30
| NVESTI GATI ONS

SECTION 1. PURPOSE. To specifically define the EMPLOYER S

i nvestigative processes, the representational rights of the
UNION, and the right of the EMPLOYEES to be represented during
an investigation to the extent permtted by | aw and regul ati on.
It provides procedural and substantive gui dance for EMPLOYEES
UNI QN, and EMPLOYERS, and refers directly to the respective
rights and responsibilities Articles of this AGREEMENT.

SECTI ON 2. ADM NI STRATI VE | NVESTI GATI ON

A.  An Adm nistrative Investigation is an investigation into
al l eged m sconduct that may | ead to disciplinary or adverse
action(s) against an EMPLOYEE(S) but not crimnal prosecution.

It does not apply to day-to-day work rel ated comuni cati ons
bet ween EMPLOYERS and EMPLOYEES, or to discussions concerning
EMPLOYEE | ob performance

B. During an Adm nistrative Investigation, only a duly
recogni zed UNTON Oficial will be allowed to represent an
EMPLOYEE. Use of personal attorneys during an Adm nistrative
| nvestigation is prohibited.

C. The PARTIES encourage the tinely involvenent of the
UNFON in all Adm nistrative Investigations or Exam nations prior
to any action taken agai nst an EMPLOYEE.

D. Pursuant to 5 U S.C 7114(a) (2) (B) (known as the
Wei ngarten Rule), an EMPLOYEE is entitled to UNI ON
representation in an exam nation of an EMPLOYEE in the UNIT by a
representative of the agency in connection with an investigation
if:

(1) The EMPLOYEE reasonably believes that the
exam nation may result in disciplinary action by the EVMPLOYER
and

(2) the EMPLOYEE requests such representation

E. EMPLOYEES involved in an Adm nistrative Investigation or
Exam nati on nay be advised that the information they provide
will not be used against themin a crimnal action, but may be
used against themin taking an Adm nistrative action, to the
extent permtted by | aw and regul ation (see Kal kines vs. United
States, 1973 on this matter). EMPLOYEES may be advi sed of their
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option to answer, and the consequences of remaining silent and
facing disciplinary/adverse action for failure to cooperate.

F. During the course of an Adm nistrative |Investigation or
Exam nation, should the matter be determined to be crimnal in
nature, the rights of an EMPLOYEE are covered in Section 3 of
this Article and by applicable |aw and regul ati on.

G At the conclusion of the investigation, the EMPLOYER
will render a decision and notify the EMPLOYEE in a tinely
manner .

SECTION 3. CRIMNAL INVESTIGATION. It is understood by the
PARTIES that in the event an EMPLOYEE is investigated for

all eged crimnal acts that may | ead to prosecution, that
EMPLOYEE wi | | :

A. be given their Constitutional rights against self
incrimnation (M RANDA RI GHTS) by a duly appointed | aw
enforcement official as required by applicable | aw

B. be allowed to call an attorney of their choice prior to
the continuance of the investigation as required by applicable
| aw; and

C. be allowed to have a UNION representative present in
addition to |l egal counsel as identified in paragraph (b) above
to the extent permtted by applicable |aw

D. It is also understood by the PARTIES that in a crim nal
i nvestigati on EMPLOYEES have the right to remain silent and be
represented by a personal attorney as required by applicable
I aw.

SECTI ON 4. | NSPECTOR GENERAL | NVESTI GATI ONS. The PARTI ES agr ee
t hat EMPLOYEES, who reasonably believe that a disciplinary
action may be taken against them as a result of the interview,
are entitled to UNION representation, if requested, during
interrogations by any Ofice of the Inspector General in
accordance with applicable law. (National Aeronautics and Space
Adm nistration et al. v. Federal Labor Relations Authority, et
al ., Suprene Court, No 98-369, June 17, 1999.)

SECTION 5. Inappropriate or illegal use of surveillance
equi pnent on governnent facilities is prohibited.
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ARTI CLE 31
ALTERNATI VE DI SPUTE RESCLUTI ON

SECTION 1. The UNION and the EMPLOYER agree that the Alternate
Di spute Resol ution (ADR) process increases the PARTIES
opportunities to resol ve workpl ace di sputes before they
escalate. The goal is to reduce conflict and channel it into
constructive actions. This process will further enhance m ssion

r eadi ness. Bot h PARTI ES al so agree that ADR is not intended to
repl ace the negotiated grievance procedure and that use of the
ADR process is strictly voluntary. ADR t echni ques avail abl e

i nclude, but are not limted to, the foll ow ng:
A. Alternative Discipline

B. Binding Arbitration

C. Conciliation
D. D spute Panels
E. Facilitation
F. Fact-finding

G Interest Based Probl em Sol ving
H Medi ati on
|. Settlenent Conferences

SECTION 2. ADR nmay be used, but is not limted to, the
fol | ow ng:

A. to settle grievances
B. to settle Unfair Labor Practices (ULPs)
C. to settle or resolve other issues

SECTI ON 3. The EMPLOYER and the UNI ON encourage joint training
in the ADR process.

SECTI ON 4. The EMPLOYER and the UNI ON encourage interested
personnel to attain Navy certification as ADR nedi ators.
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SECTION 5. The EMPLOYER and the UNI ON agree that ADR processes
and procedures may be negoti ated and devel oped at the UNIT or

| ocal |evel. Upon request, servicing HROs will assist the
PARTIES in this matter.
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ARTI CLE 32
NEGOTI ATED GRI EVANCE PROCEDURE

SECTION 1. PURPOSE. The PARTIES agree that this Article is to
provi de an orderly procedure for the processing and settl enent
of grievances by EMPLOYEES, the UNION, or the EMPLOYER A
grievance neans any conpl aint:

A. by any EMPLOYEE concerning any matter relating to
enpl oynent ;

B. by the UNION concerning any matter relating to the
enpl oynment of any EMPLOYEE;

C. by any EMPLOYEE, the UNION, or the EMPLOYER concerni ng;

(1) the effect or interpretation, or a claimof breach
of this AGREEMENT;

(2) any claimed violation, msinterpretation, or
m sapplication of any law, rule, or regulation affecting
condi tions of enploynent.

SECTION 2. This procedure excludes the foll ow ng:

A. Any clainmed violation relating to prohibited political
activities;

B. retirenent, life insurance, health insurance;

C. a suspension or renoval taken for National Security
reasons;

D. any exam nation, certification, appointmnent;

E. the classification of any position that does not result
in the reduction in the grade or pay of an EMPLOYEE;

F. the separation of an EMPLOYEE during the EMPLOYEE S
probationary period or while the EMPLOYEE is serving in the
first year of a Worker-Trainee program a Veteran's Readj ustnent
program or ot her Excepted Appointnment; or while the EMPLOYEE is
serving under a tinme |limted appoi ntnent;

G an allegation or conplaint of discrimnation because of

race, religion, color, sex, national origin, age or handi cappi ng
condi ti on;
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H.  nere non-selection fromanong a group of properly ranked
and certified candi dates;

| . Reducti on-1 n-Force acti on;

J. mere non-adoption of a suggestion submtted by EMPLOYEES
utilizing any forumfor such purpose;

K. any other matter for which a statutory or regulatory
appeal s procedure exists, except as otherw se provided in
Section 3 bel ow

SECTI ON 3. An EMPLOYEE who has been renoved or reduced in grade
for unacceptabl e perfornmance, or who has been subject to renova
or a suspension for nore than 14 cal endar days, may at the
EMPLOYEE' S option, appeal the matter to the Merit Systens
Protection Board (MSPB) or file a grievance in accordance with
the procedures contained in this Article, but not both. An
EMPLOYEE shal | be deened to have exercised this option by their
witten subm ssion.

SECTION 4. The UNION is not required to represent NON UNI ON
menbers of the Bargaining UNIT on any matter for which a
statutory or regulatory appeal s procedure exists.

SECTION 5. If the PARTIES cannot agree whether a matter is
grievable or arbitrable, the question will be submtted to the
Federal Mediation and Conciliation Service (FMCS) to nediate the
threshold issue prior to subm ssion to arbitration. If the
PARTI ES are unable to resol ve the question through nediation,
the matter will be submtted to the Arbitrator as a threshold

i ssue.

SECTI ON 6. The PARTIES agree to attenpt to resolve and settle
grievances at the | owest possible level. Alternate Dispute
Resolution (ADR) is avail able and encouraged for use by the
PARTI ES upon consultation with the servicing HRO. The filing of
a grievance will not reflect unfavorably on an EMPLOYEE.

SECTION 7. The PARTIES agree that a grievance nust be presented
at the informal step of the procedure within 14 cal endar days
after the event which gave rise to the grievance, or wwthin 14
cal endar days followi ng the date the EMPLOYEE coul d have been
reasonably expected to be aware of the incident giving rise to
their grievance.
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SECTION 8. The PARTIES wll share all relevant and materi al

i nformati on/wi tnesses at all steps of the grievance procedure to
the extent permtted by law and regul ation. D scovery of new
rel evant and material information/witnesses will be jointly
shared to expedite the resolution of subject grievance. Those
who desire to pursue a grievance will utilize the follow ng
procedure (flowchart provided as Appendi x B)

A. I NFORVAL STEP. The EMPLOYEE and/or their UNIT
representative will discuss the grievance privately and
informally with the EMPLOYEE' S first-Ievel supervisor, or the
EMPLOYER of ficial who decided on, or had authority over, the
matter giving rise to the grievance, or their designee. The
EMPLOYEE and/or their UNIT representative will put their
grievance in witing for tracking purposes. The appropriate
EMPLOYER official, after determning the factual situation, wll
nmeet with the EMPLOYEE and/or their UNIT representative and such
other individuals with material and relevant information on the
matter subject to the grievance. That EMPLOYER official has
five (5) workdays frominitial notification to render and
deliver to the EMPLOYEE and/or UNIT representative a witten
decision. This decision will include the name of the EMPLOYER
official who wll address the grievance at the next step if
resolution is unsuccessful. The EMPLOYEE and/or their UNIT
representative, and the EMPLOYER of ficial nay agree upon any
i nformal notes kept.

B. ALTERNATI VE DI SPUTE RESOLUTION. Alternative Dispute
Resol ution (ADR) nmethods are strongly recomended as a neans to
resol ve grievances. Open comunication and resol ution of
di sputes at the | owest |evel is encouraged.

C. FORVAL STEP 1. If the grievance is not resolved at the
| NFORMAL STEP and the EMPLOYEE desires to further pursue the
matter through the grievance procedure, the EMPLOYEE and/or the
appropriate UNIT representative will reduce the grievance to
witing utilizing the designated form (see Appendix C). The
fol |l owi ng procedures apply:

(1) The grievance formw Il be submtted to the
desi gnated EMPLOYER of ficial within fourteen (14) workdays
foll owi ng receipt of the informal decision. The grievance wll
provi de specific information with respect to the event giving
rise to the grievance; identify specific provisions of
regul ations and/or the terns of this AGREEMENT which are all eged
to have been violated; and the corrective action desired. Only
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the issues presented at the I NFORVAL STEP will be considered at
any successive steps.

(2) The EMPLOYER official will nmeet with the EMPLOYEE
and/ or appropriate UNIT representative and ot her such
individuals with material and relevant information on the matter
subject to the grievance and deliver to the EMPLOYEE and t he
UNIT representative a witten decision not |later than fourteen
(14) workdays follow ng recei pt of the grievance. This decision
will include the name of the EMPLOYER official who will address
the grievance at the next step if resolution is unsuccessful.

D. FORVAL STEP 2. If applicable to the respective
organi zational structure of the EMPLOYER, the follow ng step
w Il be used, otherw se see paragraph (e) bel ow

(1) |If the grievance is not resolved at FORVAL STEP 1
and the EMPLOYEE desires to further pursue the matter through
the grievance procedure, the grievance will be submtted to the
desi gnated EMPLOYER official within fourteen (14) workdays
follow ng receipt of the Formal Step 1 Deci sion.

(2) The EMPLOYER official will nmeet with the EMPLOYEE
and/ or appropriate UNIT representative and such ot her
individuals with material and relevant information on the matter
subject to the grievance and deliver to EMPLOYEE and the UNIT
representative a witten decision not |ater than fourteen (14)
wor kdays follow ng recei pt of the grievance. This decision wll
i ncl ude the nane of the EMPLOYER official who will address the
grievance at the next step if resolution is unsuccessful.

E. FORMAL STEP 3. If the grievance has not been
satisfactorily resolved at the previous step and the EMPLOYEE
desires to further pursue the grievance, the EMPLOYEE and/ or
UNIT representative will submt the natter to the
Commander / Commandi ng Offi cer or designated EMPLOYER official for
resolution within fourteen (14) workdays foll ow ng recei pt of
the decision at the previous step. The subnission will provide
an explanation why the prior step decision was not acceptable.
The Commander/ Commandi ng Officer or designated EMPLOYER officia
will nmeet with the EMPLOYEE and/or UNIT representative and such
other individuals with material and relevant information on the
matter subject to the grievance and deliver to the EMPLOYEE and
the UNIT representative a witten decision within fourteen (14)
wor kdays foll ow ng recei pt of the grievance. Were m nutes of
the neeting are kept, a copy of the mnutes wll be provided
with the witten deci sion.
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F. Time limts my be extended to a specific date by mnutual
consent of the PARTIES at any step of the grievance procedure.

SECTION 9. An EMPLOYEE who desires to use the grievance
procedures nust be represented by the UNI ON unl ess the EMPLOYEE
does not desire such representation, in which case the follow ng
condi tions apply:

A. the EMPLOYEE nust represent thenselves and provide a
witten statenent to both the UNIT representative and the
EMPLOYER stating they do not wish to be represented;

B. resolution of the grievance nmust conply with the terns
and conditions of this AGREEMENT;

C. the UNTON is given the opportunity to be present during
attenpted resolution of the grievance;

D. the UNION is provided a copy of any decision rendered by
t he EMPLOYER in connection with the grievance; and

E. the Commander/ Commanding O ficer's or designated
EMPLOYER official's decision concerning the grievance is final
A copy of the final decision will be provided to the UNIT
representative for arbitration consideration

SECTI ON 10. EMPLOYEES may grieve an ineligible/not qualified
determ nation, the ranking or rating of their applications for
merit pronotion, or other merit pronotion matters (excluding
non-sel ection), under the control of the HRSC SE using the
foll ow ng process (flowchart provided as Appendi x D):

A Step 1. Informal Process: The EMPLOYEE and/or the UNIT
representative may informally present his/her concerns to the
HRSC- SE staffing specialist who rated the application, within 15
cal endar days fromthe date of issuance of the selection
certificate. The EMPLOYEE and/or the UNIT representative wll
present the issue in witing and will reference the announcenent
nunber for the position. The staffing specialist will respond
wi thin 15 cal endar days.

B. Step 2. Formal Process: The EMPLOYEE and/or UNIT
representative must serve HRSC-SE, Code 53, in witing, within
15 cal endar days fromthe date of issuance of the inform
gri evance response. The grievance nust be dated and signed,
state the personal relief requested, and include copies of any
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docunents in the EMPLOYEE S possession that are relevant to the
gri evance. Code 53, or designee, will issue a witten decision
wi thin 15 cal endar days after receipt of the grievance.

C. The UNIT representative may invoke arbitration as
identified in Section 12 of this Article.

SECTION 11. If two or nore EMPLOYEES or the UNIT representative
have identical grievances with no individual variation, the UNIT
representative may select one grievance for processing and any

deci sion on that grievance will be binding on all of the other
identical grievances. Each grievant and the UNIT representative
wi |l be provided an individual copy of each witten decision

rendered by the EMPLOYER concerning the grievances

SECTION 12. If the UNNON is not satisfied with the final
deci sion rendered, the UNION may i nvoke arbitration within 30
cal endar days and will provide the EMPLOYER with witten noti ce.

SECTION 13. Failure of the EMPLOYER to neet the tinme limts
prescribed in this Article will permt the EMPLOYEE or the UN ON
to nmove the grievance to the next step of the grievance
procedure. Failure of the EMPLOYEE or the UNIT representative
to meet the time limts prescribed above, w thout good cause,
will constitute withdrawal and term nation of the grievance.
However, the tine limts may be extended to a specific date by
mut ual consent at any step of the grievance procedure.

SECTI ON 14. \When either the EMPLOYER or the UNION wi shes to
file a grievance agai nst the other PARTY, the follow ng
procedures apply:

A. notify the other PARTY.

B. submt the grievance in witing to the designated UN ON
O ficial or Conmander/ Commandi ng O ficer/desi gnated EMPLOYER
official, as appropriate.

C. ADR is strongly encouraged.

D. if the matter is not resolved within 30 cal endar days of
witten notification, either PARTY may invoke arbitration as

di scussed in Article 33.

E. Extensions of the time franes in this Section are
permtted with mutual consent of the PARTIES.
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ARTI CLE 33
ARBI TRATI ON

SECTION 1. PURPOSE. To specify the procedures to process
grievances to arbitration.

SECTION 2. Arbitration may be invoked only by the EMPLOYER or
the UNION. Approval by EMPLOYEES involved in or affected by a
grievance is not required before arbitration is invoked.

SECTION 3. In the event the PARTIES fail to settle a grievance
pursued in accordance with the grievance procedure, the

gri evance may, upon witten notice of either PARTY to the other,
be referred to arbitration. The witten notice nust be

subm tted as soon as possible but no |ater than 30 cal endar days
following the recei pt of the decision of the |ast step of the
gri evance procedure.

SECTION 4. Wthin seven cal endar days of notification by either
PARTY to invoke arbitration, the PARTIES may jointly or
individually request a list of arbitrators fromthe Federal

Medi ati on and Conciliation Service (FMCS) using the appropriate
form The FMCS filing fee will be paid by the noving PARTY.
However, any joint subm ssion should not be construed as

anyt hing nore than conpliance with a request and does not
reflect on the substance or arbitrability of the issue in

di spute. The PARTIES will neet within five workdays after

recei pt of such a list. Each PARTY will strike one nanme from
the list and repeat the procedure until one nane remains. A
flip of the coin will determ ne which PARTY strikes a nane

first. The remaining named person will be the duly assigned
Arbitrator

SECTION 5. Wile complying with the requirenents in Section 4
of this Article, representatives of the PARTIES wll, within 10
wor kdays fromthe date of receipt of an arbitration request,
meet in a pre-arbitration conference to consider neans of
expediting the arbitration proceeding by jointly reducing the
issue(s) to witing, stipulating facts, authenticating proposed
exhi bits, and exchanging |ists of proposed wi tnesses. In
addition, the PARTIES agree to consult prior to scheduling
arbitration in an effort to resolve and settle the issue(s)

w thout arbitration. These consultations will include exchange
and review of all information that supports the position of both
PARTI ES.
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SECTION 6. The Arbitrator's fee and expenses will be shared
equal |y between the PARTIES. The EMPLOYER wi |l furnish an
adequat e space for any arbitration hearing under this Article.
Further, the PARTIES wll pay the expenses of their respective
needs for the process except that the PARTIES nay agree to share
equal |y the expenses of any nutually agreed upon services in
connection with the arbitration proceedi ngs.

SECTION 7. The arbitration hearing is normally held during the
regul ar day shift hours of the regularly schedul ed basic

wor kweek. The EMPLOYEE filing the grievance and the EMPLOYEE
W t nesses who have direct know edge of the circunstances and
factors bearing on the case, are to be excused fromduty to
participate in the arbitration proceedings during the tinme they
are required wthout |oss of regular pay or charge to annual

| eave.

SECTION 8. The arbitrator will be requested to render a

deci sion as quickly as possible. An award rendered by an
arbitrator on any issue referred to arbitration under the terns
of this AGREEMENT wi Il be final and binding on the PARTIES
except that it is agreed and recogni zed that either PARTY may
file an exception to the arbitrator's award under |aw and
regul ati ons prescribed by the Federal Labor Relations Authority
(FLRA).
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ARTI CLE 34
UNFAI R LABOR PRACTI CE

SECTION 1. Wile it is recognized that either PARTY may file an
Unfair Labor Practice (ULP), it is the desire of each PARTY to
informally resolve any issues that may pronpt a ULP to be fil ed.
ADR is strongly encouraged in this process.

SECTI ON 2. Either PARTY, when having cause to file a ULP, wll
notify the other in witing. This notification wll be
submtted to the designated UNION O ficial or
Commander / Commandi ng O fi cer/ desi gnated EMPLOYER representati ve,
as appropriate. Upon receipt of such witten notice, the

PARTI ES may neet, as soon as possible, to attenpt resol ution.

If resolution is reached, it will be reduced to witing, signed
by the PARTIES, and no further action concerning the matter wl|l
be pursued.

SECTI ON 3. |f a resolution cannot be reached, either PARTY
may proceed to file a ULP
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ARTI CLE 35
GENERAL PROVI SI ONS

SECTION 1. PURPOSE. This article provides information
regardi ng prograns and ot her neans to assist both the EMPLOYER
and t he EMPLOYEES.

SECTION 2. CIVILI AN EMPLOYEE ASSI STANCE PROGRAM (CEAP). The
Civilian Enpl oyee Assistance Programis avail able to EMPLOYEES
and their famlies. The CEAP is a confidential and professional
counsel ing service covering such problens as stress and anxi ety,
famly or marriage problens, alcohol or drug problens, enotional
or psychol ogi cal distress, financial problens, and posttraumatic
reactions. EMPLOYEES who initially use this service, prior to
referral, are on official time during duty hours. The PARTIES
agree to pronote utilization of CEAP as a method of prevention
as well as intervention.

SECTI ON 3. PREVENTI ON OF SUBSTANCE ABUSE

A.  The EMPLOYERS and the UNI ON recogni ze al cohol and drug
dependency as treatable health problens in which the EMPLOYEE S
j ob performance may be inpaired as a direct consequence of the
use of these substances.

B. The EMPLOYERS and the UNI ON encourage EMPLOYEES who
suspect that they may have a substance abuse problemto
voluntarily seek counseling and information by contacting a CEAP
Representative, who wll provide information regardi ng possible
resources available in the conmunity.

C. Safe Harbor. EMPLOYEES who voluntarily identify
t henmsel ves to EMPLOYER officials as illegal users of drugs
prior to being so identified by other neans, and who seek
counseling and/or rehabilitation assistance, and thereafter
refrain fromillegal use of drugs, will not be subject to
di sciplinary action for their prior illegal use of drugs. Once
an EMPLOYEE has been officially informed of an inpending drug
test, the EMPLOYEE is no longer eligible for safe harbor.

D. Subject to paragraph (c) of this section, the EMPLOYERS
agree that no EMPLOYEE wi || have his/her job security or
pronotion opportunities jeopardi zed by nmaki ng a voluntary
request for counseling assistance or referral, except as limted
by law and regulation relating to sensitive positions.

SECTI ON 4. EMPLOYEE WORKERS' COVPENSATI ON PROGRAM
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A. The EMPLOYER agrees to assist EMPLOYEES wi th accessing
wor kers conpensation benefits as specified by applicable | aw and
regul ation regarding injuries on the job. Al fornms required of
t he EMPLOYER and EMPLOYEE by the O fice of Wrkers Conpensati on
Program (OANCP) will be nmade avail able by the EMPLOYER to the
EMPLOYEE.

B. An EMPLOYEE who suffers an on-the-job injury will report
such an injury inmediately to their supervisor/EMPLOYER and
recei ve i mredi ate nedical attention. The EMPLOYER and EMPLOYEE
are jointly responsible for filing the appropriate reports of
on-the-job injuries e.g., CA-1/CA-2 Forns.

C. If the EMPLOYEE is incapacitated because of traumatic
on-the-job injury, and files the appropriate formrequired by
applicable | aw and regul ati on, the EMPLOYEE nmay use sick | eave,
annual | eave or Continuation of Pay (COP) for the period as
specified by applicable law and regulation. |If the EMPLOYEE
el ects to use sick or annual |eave, a SF-71 and/or appropriate
| eave request within an automated tine and attendance system
will be conpleted by the EMPLOYEE for such an el ection.

D. The EMPLOYER will, as specified by applicable | aw and
regul ation, identify possible positions or duties to nake |ight
duty offers where an EMPLOYEE is nedically rel eased for |ight
duty, and to identify alternate enpl oynent when a job-connected
injury or illness precludes the EMPLOYEE S return to the
previ ous type of work.

SECTI ON 5. EMPLOYEE PERSONNEL RECORDS.

A.  OFFI Cl AL PERSONNEL FOLDERS (OPF). The PARTIES agree
that all EMPLOYEES wi || have access to their OPF as specified by
applicable |l aw and regul ation. Upon the EMPLOYEE S request to
the EMPLOYER to review their OPF, the EMPLOYER will submt a
witten request to obtain the OPF within three (3) workdays.
The EMPLOYEE will be notified upon receipt of the OPF. Upon
advance notification to their imedi ate supervi sor/ EMPLOYER and
t he applicable HRO, and as workl oad requirenents permt,
EMPLOYEES will be allowed to review their OPF with no charge to
| eave. EMPLOYEES wi |l make appointnments with their servicing
HRO to review their OPF.

B. NOTES AND RECORDS. The PARTIES agree that if records
are nmi ntai ned on an EMPLOYEE, such records will be secured to
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saf eguard the confidential information contained in accordance
wi th applicable |aw and regul ati on.

SECTI ON 6. Wen the EMPLOYER requires EMPLOYEES to attend
notorcycle training in order to operate a notorcycle on the
installation, the EMPLOYEES wi Il be excused fromduty w thout
| oss of |leave to attend the training.

SECTION 7. The PARTIES encourage all EMPLOYEES to participate
i n EMPLOYER- est abl i shed I ncentive Award and Cost Reduction
Pr ogr ans.

SECTI ON 8. The PARTIES agree that physical fitness is a key
ingredient in a healthy and productive work environnent. The
EMPLOYER may provide opportunities for physical fitness via
EMPLOYER Wl | ness Prograns. The PARTI ES encourage all
EMPLOYEES to participate in EMPLOYER Wl | ness Prograns.

SECTI ON 9. The PARTIES agree that awards to EMPLOYEES shoul d be
executed consistent with | aw and regul ati on. In that |ight,
the EMPLOYER wil |l provide, to the UNION a sanitized |ist of
awards to EMPLOYEES by departnment and/ or code upon request, but
not to exceed once a quarter. This list will not have any
identifiable personal information (PIl data) other than the
award provi ded, the code of that individual and the series and
grade of that individual.

SECTI ON 10. M SCELLANEQUS SERVI CES.

A.  EMPLOYEES and UNI ON representatives who are involved in
a grievance or adverse action may use avail able HRO Trai ni ng
Centers and libraries for research purposes.

B. The EMPLOYER agrees to provide all EMPLOYEES with
sufficient work space to performtheir assigned duties.

C. Al rest roons and break areas will be kept adequately

lighted and sanitary. Rest roons will be kept properly
suppl i ed.
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ARTI CLE 36
COPI ES OF THE AGREEMENT

SECTION 1. DI STRIBUTION TO THE UNI ON AND TO EMPLOYEES.

A.  The EMPLOYER wi Il publish the AGREEMENT on EMPLOYER web
sites.

B. Upon request, copies of this AGREEMENT may be reproduced
utilizing governnment equipnent.

SECTION 2. CHANGES TO THE AGREEMENT. Distribution of changes
to this AGREEMENT wi || be determ ned by the PARTIES.
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ARTI CLE 37
CHANGES AND DURATI ON

SECTION 1. EFFECTIVE PERIOD. This AGREEMENT will remain in
force and effect for three years fromthe date of its approval
by the Secretary of Defense.

SECTION 2. FORCE AND EFFECT. If any article or section of this
AGREEMENT i s di sapproved by the Secretary of Defense and
remanded to the PARTIES for renegotiation, the approved articles
and sections are in force and effect. The renmanded articles and
sections, once approved, will also be in force and effect.

SECTI ON 3. CHANGES DURING THE LI FE OF THE AGREEMENT. | f
anendnents are required by changes nmade in applicable |aws,
Government -wi de rul es and regul ati ons or Executive Orders after
the effective date of this AGREEMENT, the PARTIES will neet for
t he purpose of negotiating new | anguage that will neet the
requi renents of such |laws, regulations or Executive Orders.
Such anmendnents as agreed to will be duly executed by the

PARTI ES, subject to approval by the Secretary of Defense, and
will be in force and effect on that date.

SECTION 4. REVIEW This AGREEMENT wi Il be reviewed by the
PARTI ES between 120 and 60 cal endar days prior to the expiration
date. The servicing HROw || provide prior notification to the
PARTIES and facilitate the review process. Based on this review
the PARTIES will renew or renegotiate this AGREEMENT as
permtted by |aw and regul ation. This AGREEMENT wi Il be
automatically extended for a period of one year if the PARTIES
have not conpleted the review renegotiation process prior to the
expiration date. The terns of this AGREEMENT will remain in
effect until the PARTIES of the affected UNITS renegotiate a new
col | ective bargaining agreenent and the Secretary of Defense
approves it.

SECTION 5. W THDRAWAL OPTI ON. Any PARTY that desires to

wi t hdraw fromthe AGREEMENT wi Il provide notice of such intent
prior to the review process. Wthin 120 cal endar days prior to
the expiration date of this AGREEMENT, any PARTY may exercise an
option to withdraw fromthe AGREEMENT provi ded the PARTY w shing
to exercise this option provides notice required by | aw and
regulation to all PARTIES of this AGREEMENT. |If that PARTY

wi thdraws fromthe AGREEMVENT, the ternms of this AGREEMENT wil |
remain in effect until the remaining PARTIES renegotiate a new
col | ective bargaining agreenent and it is approved by the
Secretary of Defense.
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ARTI CLE 38
SUPPLEMENTAL DOCUMENTS TO THI S AGREEMENT

SECTION 1. AUTHORI TY OF THE AGREEMENT. This docunent is an
AGREEMENT anong the PARTIES. The PARTIES recogni ze that for an
EMPLOYER to function efficiently, an EMPLOYER and associ at ed
UNIT may need to address issues not covered in the AGREEMENT.
Any Suppl ement al Agreenents, Menoranda of Understandi ng (MOUs),
or Menoranda of Agreenent (MOAs) devel oped by an EMPLOYER and
associated UNIT to address such issues will not conflict with

t hi s AGREEMENT.

SECTI ON 2. | NTERPRETATI ON AND APPLI CATI ON OF THE AGREEMENT.
Any Suppl emental Agreenent, MOU or MOA that interprets this
AGREEMENT, which is initiated and processed by an EMPLOYER and
associated UNIT, will only be binding upon that EMPLOYER and
associ ated UNIT.

SECTI ON 3. EXI STI NG LOCAL LABOR- MVANAGEMENT AGREEMENTS. Any
EMPLOYER- UNI T Agreenents, MAUs and/or MOAs currently in effect
whi ch do not conflict with this AGREEMENT will remain in force
and effect until a new Suppl enmental Agreenent, MOU, or MOA has
been negoti ated by an EMPLOYER and associated UNIT or expires by
its own terns as permtted by |law and regul ati on.

SECTI ON 4. APPROPRI ATE MATTERS FOR UNI T- LEVEL NEGOTI ATI ON. Al |
matters not in conflict with this AGREEMENT and identified by an
EMPLOYER and associated UNIT may be appropriate for negotiations
at the UNIT level to be included in Supplenental Agreenent(s),
MOUs, or MOAs as agreed to by the EMPLOYER and associated UNI'T
and as permtted by |l aw and regul ati on.

SECTI ON 5. SUPPLEMENTAL AGREEMENTS. There may be Suppl enent al
Agreenent (s) for each EMPLOYER and associated UNIT unique to the
| ocal |evel.

SECTI ON 6. DURATI ON OF SUPPLEMENTAL AGREEMENTS. Suppl enent al
Agreenments will expire on the expiration date of the AGREEMENT;
however, they will remain in force and effect until renegoti ated
by the respective PARTI ES.
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TI TLE 5- - GOVERNVENT ORGANI ZATI ON AND EMPLOYEES
PART |11 -- EMPLOYEES
Subpart F--Labor-Managenent and Enpl oyee Rel ati ons
CHAPTER 71- - LABOR- MANAGEMENT RELATI ONS
SUBCHAPTER | - - GENERAL PROVI SI ONS

Sec. 7106. Managenent rights

A.  Subject to subsection (b) of this section, nothing in
this chapter shall affect the authority of any nanagenent
of ficial of any
agency—

(1) to determne the m ssion, budget, organization,
nunber of enpl oyees, and internal security practices of the
agency; and

(2) in accordance with applicable | ans—

a. to hire, assign, direct, layoff, and retain
enpl oyees in the agency, or to suspend, renove, reduce in grade
or pay, or take other disciplinary action against such
enpl oyees;

b. to assign work, to make determ nations with
respect to contracting out, and to determ ne the personnel by
whi ch agency operations shall be conduct ed;

c. wth respect to filling positions, to nmake
sel ections for appointnments from-

(1) anong properly ranked and certified
candi dates for pronotion; or

(1i) any other appropriate source; and

d. to take whatever actions may be necessary to
carry out the agency m ssion during enmergencies.

B. Nothing in this section shall preclude any agency and
any | abor organization from negotiating

(1) at the election of the agency, on the nunbers,
types, and grades of enployees or positions assigned to any
or gani zati onal subdi vi sion, work project, or tour of duty, or on
t he technol ogy, nmethods, and neans of perform ng work;
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(2) procedures which managenent officials of the agency
wi |l observe in exercising any authority under this section; or

(3) appropriate arrangenents for enpl oyees adversely
affected by the exercise of any authority under this section by
such managenent officials.
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GRI EVANCE TEMPLATE W TH TI MELI NES (Article 32)

Sonet hi ng happened to cause a
gri evance.

14 days

\ 4

| nformal grievance.
Enpl oyee submits to first line
supervi sor

5 days

\ 4

First hearing deci sion.
Supervi sor gi ves deci sion.

14 days

14 days choi ce

\ 4

Al ternate D spute Resol ution
(ADR) (Article 30)

or

14 days

\ 4

STEP 1 — Formal grievance
submtted to second line
supervi sor

14 days

\ 4

STEP 2 — Formal grievance
submitted to third line
supervi sor

14 days

\ 4

STEP 3 — Formal grievance
submtted to Commandi ng
O ficer / Program Manager.

30 days

\ 4

ARBI TRATI ON ( ARTI CLE 33)
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GRI EVANCE RECCRD, STEP 1

FORVAL
| NSTRUCTI ONS:
1. Follow procedures and tine limts contained in Article 32 of the Negoti ated
Agr eenment .

2. Enpl oyee conpl etes original and retains one copy.

3. Distribution: Oiginal copy to second | evel supervisor.

4. Upon conpl etion of section 2, second | evel supervisor returns original to
enpl oyee, and furni shes signed copy to the appropriate Uni on Representati ve.
5. Follow same distribution at each |evel.

6. Upon final decision at step 3, forward one copy to HRD.

SECTI ON 1
GRI EVANCE SUBM SSI ON - STEP 1
FROM (EMPLOYEE' S NAME) EMPLOYEE REP. DI VI SI ON
: DATE
TO  (SECOND LEVEL SUPERVI SOR) DELI VERED BY: (I NDI VI DUAL) DEL | VERED
DATE SUBM TTED TO 3 DATE OF
FI RST LEVEL SUPV. FI RST LEVEL SUPERVI SOR S NAME REPLY
GRI EVANCE:
On the above date, | presented a grievance to ny supervisor. The reply was not
satisfactory. The followi ng alleged violation of the Negotiated Agreenent
article(s) section(s) whi ch occurred on is grieved.
(O Instruction / Rule / Law No. Title / Subject
Chapt er Par agr aph
Section Q her J)

FACTS SURROUNDI NG MY GRI EVANCE ARE AS FOLLOAS:  (WHO, WHAT, WHEN, WHERE, HOWP)

RELI EF REQUESTED:

ADDI TI ONAL | NFORMATI ON (1 S/1'S NOT) ATTACHED: (Use additional sheets as required)

SI GNATURE OF EMPLOYEE AND/ OR REPRESENTATI VE DATE
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SECTI ON 2
STEP 1 DECI SI ON

DATE:

I MET AND DI SCUSSED THE CRI EVANCE WHI CH |'S DESCRI BED ON THE REVERSE SI DE.

MY DECI SION | S AS FOLLOWG:

ADDI TI ONAL | NFORMATI ON (1 S/1'S NOT) ATTACHED: (Use additional sheets as required)

COPY RECEI VED BY SECOND LEVEL SUPERVI SOR
SI GNATURE AND DATE S| GNATURE AND DATE
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GRI EVANCE RECCRD, STEP 2

| NSTRUCTI ONS:
Fol | ow di stribution procedures from STEP 1.

NAME OF THI RD LEVEL SUPERVI SOR:

SATI SFACTORY SETTLEMENT OF THE GRI EVANCE WAS NOT REACHED AT STEP 1. THEREFORE,
THE GRI EVANCE | S REFERRED TO STEP 2.

STGNATURE OF EMPLOYEE ANDY OR REPRESENTATT VE DATE

STEP 2 DECI SI ON

ADDI TI ONAL | NFORMATI ON (1 S/1'S NOT) ATTACHED: (Use additional sheets as required)

COPY RECEI VED BY SECOND LEVEL SUPERVI SOR

SI GNATURE AND DATE S| GNATURE AND DATE
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GRI EVANCE RECORD, STEP 3

| NSTRUCTI ONS:
Fol | ow di stribution procedures from STEP 1

TO.  COMWANDI NG OFFI CER OR DESI GNEE

SATI SFACTORY SETTLEMENT OF THE GRI EVANCE WAS NOT REACHED AT STEP 2. THEREFORE,
THE GRI EVANCE | S REFERRED TO STEP 3.

SITGNATURE OF EMPLOYEE ANDY OR REPRESENTATT VE DATE

STEP 3 DECI SI ON

DATE:

I MET AND DI SCUSSED THE GRI EVANCE WHI CH | S DESCRI BED ABOVE.

ADDI TI ONAL | NFORMATI ON (1 S/1'S NOT) ATTACHED: (Use additional sheets as required)

COPY RECEI VED BY COMVANDI NG OFFI CER/ DESI GNEE
S| GNATURE AND DATE SI GNATURE AND DATE




GRI EVANCE TEMPLATE W TH TI MELI NES FOR

NON- SELECTI ON_ OF CANDI DATE -

(Article 32, Section 11)

Notice of Rating is
unacceptabl e to the enpl oyee.

15 days

A 4

| NFORMAL PROCESS
HR St affing Speciali st

15 days

A 4

FORMAL PROCESS
HRSC- SE, Code 53

30 days

A 4

D-1

ARBI TRATI ON ( ARTI CLE 33)




The PARTIES listed below executed this agreement on September
30, 2009.

FOR THE EMPLOYERS: FOR THE UNION:
NAVY REGION SOUTHEAST (NRSE) AMERICAN FEDERATION OF
CONSOLIDATED UNITS OF THE
GOVERNMENT EMPLOYEES (AFGE)

NAVAL FACILITIES ENGINEERING
COMMAND SOUTHEAST (NAVFAC SE)

FLEET AND INDUSTRIAL SUPPLY
CENTER, JACKSONVILLE (FISCJ)

ks A= XA

Z 75 5. 'ROUNTREE (NRSE) MARK MCCABE (AFGE)

MANAGEMENT CHIEF NEGOTIATOR UNION CHIEF NEGOTIATOR
TERRY BAKER (NRSE) BRENDA STALLARD
MANAGEMENT MEMBER UNION MEMBER
WADE RICE (NRSE) BEN CLARK
MANAGEMENT MEMBER UNION MEMBER

G. J. BNDREOLETTI (NAVFAC SE) PHIL TRUMAN
MANAGEMENT MEMBER UNION MEMBER
CDR JOHN ZOLLO (FISCJ) GEORGE MENDEZ
MANAGEMENT MEMBER UNION MEMBER

FLIN DEBERRY (NRSE) THOMAS MCKENNA
MANAGEMENT ALTERNATE UNION ALTERNATE

ADVISORY

GREGG A. WILLIAMS (NRSE) MICHAEL J. HOFF (NRSE)
DIRECTOR, LABOR & EMPLOYEE HUMAN RESOURCES SPECIALIST
RELATIONS

hpproved by the Department of Defense on April 22, 2010 to be
effective April 22, 2010.



DEPARTMENT OF THE NAVY
COMMANDER NAVY REGION SOUTHEAST
BOX 102, NAVAL AIR STATION
JACKSONVILLE, FLORIDA 322120102

12711
Ser NO0O/
From: Commander, Navy Region Southeast
SUBJ: AMERICAN FEDERATION OF GOVERNMENT EMPLOYEES (AFGE) MASTER
LABOR AGREEMENT
Encl: (1) American Federation of Government Employees Master Labor Agreement
1. It is with pleasure that I forward Enclosure 1 to you for immediate

implementation. Navy Region Southeast, the Fleet Industrial Supply Center
Jacksonville (FISCJ), and the Naval Facilities Engineering Command Southeast
(NAVFAC SE) have joined forces to create this Master Labor Agreement for more
than 2,800 bargaining unit employees represented by the American Federation
of Government Employees. The agreement was approved and signed by the Office
of the Secretary of Defense 27 April, 2010.

2. This nationally recognized agreement is believed to be the largest of its
kind in the United States Navy, and is the result of more than two years of
diligent work by labor relations personnel, AFGE leadership, and senior
management to create one consistent document that replaces nearly 30
individual labor agreements that covered AFGE employees at installations
throughout Navy Region Southeast, FISCJ, and NAVFAC SE.

3. Please support your installation labor relations personnel, AFGE leaders,
and AFGE members through their transition to this new agreement.

ENY

T. G. ALEXANDER

Distribution:

NWS Charleston

NAS Corpus Christi
NS Guantanamo Bay
CBC Gulfport

NS Ingleside

NAS Jacksonville
NAS JRB Fort Worth
NAS Kingsville

NAS Meridian

Naval Ordnance Test Unit (NOTU)
NSB Kings Bay

NAS Key West

NS Mayport

NAS Pensacola

NAS Whiting Field
NSA Orlando

NSA Panama City



